COIMACOBAHO YTBEPXIAIO
naBa AfM»LUEeTpaLn,m molnpektop FBOY CIMO «dy60BCKni
nesarornyecKnin Konnemk»

S.B. V6Bita™HKO . A K)A. 3010TbIX
fofla.i*’ol w|iSo| = «26» aBrycta 2014 roga

OCHOBHAA MPO®ECCNOHANIbBHAA OBPA3OBATEJIbHAA MPOITPAMMA
no cneymanbHOCTN CPefHEero npoq)eccmoﬁ'éﬁgiidro o6paéosaHMH
034702 ﬂ,OKyQIIeHTaLWIOHHoe obecreyvyeHune ynpaBneHnss 1 apxmBoBefeHME
v (6azoBast NoAroToBKa)
KBanuukauus: cneunanncT no 4oOKYMeHTaLWOHHOMY 06eCneyeHnI0 ynpaBneHus, apXuBnucT
dopma 06yueHUs - o4Hast

HopmaTVBHBbI CPOK OCBOEHWUS1 OCHOBHON MpodecCcMoHabHON 06pa3oBaTeNbHON nporpamMmbl (ganee - OMOM) - 2
roga u 10 mec. Ha 6a3e OCHOBHOro 06uiero o6pasoBaHus

Mpoguab nony4aemMoro npodeccroHabHOrO 06pasoBaHMs NpU peanusalyun MporpamMMbl OCHOBHOTO — O6LLETO
06pa3oBaHuMs - F'yMaHUTaPHbIA.

OcHoBHass npocheccuoHanbHas obpasoBaTenbHas nporpamma Mo cneyunansHocT 034702 [oKymeHTauMoHHOoe
obecrneyeHve ynpaBfeHUs W apxXuBOBefeHWe 6a30BOV MOAFOTOBKM rOCYAapCTBEHHOr0 GHOMKETHOro 06pa3oBaTe/lbHOro
yupexnaeHuss  cpefgHero npodeccroHanbHOro 06pa3oBaHUs «[yBOBCKMIA Neaarornyecknin - Komneaxk» COOTBETCTBYET,
(hefepasibHOMY roCyfapcTBEHHOMY 06pa3oBaTe/lbHOMY CTaHAapTy Mo cneuuansHoctn 034702 [oKymeHTauMOoHHOe
obecrieyeHne ynpaeneHWs W apxumBoBefeHWe (6a30Bas MOAroTOBKA), BXOAAWEN B YKpynHeHHyk rpynny 030000
I'YMAHUTAPHBIE HAYKW. Mpu paspa6otke ONMOI yuTeHbl TpeboBaHWA PErMoHanbHOrO pblHKa TpyAa, 3anpochbl
noTeHUManbHbIX paboTofaTeneli u notpebuTeneli B 06/1aCTM AOKYMEHTALMOHHOIO 06ecneyeHms ynpaBneHns U apXMBHOTO
Jena.

XAPAKTEPUCTUKA MPOPECCUOHANBHOW AEATENBHOCTU BbIMYCKHWMKOB I TPEBEOBAHUSA K
PE3Y/IbTATAM OCBOEHMNSA OCHOBHOW MPO®ECCUNOHA/ILHOW OEPA3OBATE/IbHOW MPOIrPAMMBI

06nacTb 1 06LEKTHI NPOKECCMOHANBHO AesATeNbHOCTY

ObnacTb NpodeccMoHanbHON  AeATeNbHOCTM  BbIMYCKHWKOB:  [eATe/IbHOCTb B CekpeTapuarax, cnyxbax
[OKYMEHTALMOHHOr0 06ecneyeHmns, KafpoBbIX CAyX6ax W apXxuBax roCyfapCTBEHHbIX W MYHULMMNA/bHbIX OPraHoB U
YUpEXAeHNA, B OpraHax MeCTHOro CamOynpaBfeHUs, HerocyfapCTBEHHbIX OpraHM3aumsx Bcex (OpM COBCTBEHHOCTH,
006LLECTBEHHbIX OpraHm3aLmax (YUpexaeHusx).

O6beKkTaMn MpPOGecCMOHANbHON  [eATelbHOCTU  BbIMYCKHUKOB SBASKOTCA:  AOKYMEHTbI, CO3faHHble /H06bIM
CNocoboM [OKYMEHTVMPOBAHMWS;  CUCTEMbl [LOKYMEHTAaLUMOHHOrO 06ecrnevyeHns YMpaBfeHWus;  CUCTEMbl 3/1IEKTPOHHOIrO
[0OKYMEHTO000pOTa; apXMBHbIE JOKYMEHTbI; NepBUYHbIE TPYAOBbIE KONIEKTUBBI.

B AbI MPO®ECCUNOHAJIbHOW OEATENBHOCTU N KOMMETEHUNI
Buapl npodeccnoHanbHol AesTeNbHOCTU W NPO(eCCMOHabHbIE KOMMETEHLMM BbIMYCKHUKA:

CneuvanncT no LOKYMEHTALMOHHOMY OOGECnevyeHuto YMpaBeHus, apXMBUCT TFOTOBUTCA K CeAyloWMUM Buaam
[eaTenbHOCTL (N0 6a30BOM MOArOTOBKE):
1. OpraHu3auus JOKYyMeHTaLWOHHOr0 obecneyeHnst ynpaBneHms 1 yHKLUOHMPOBaHMS OpraHn3aLuu.
2. OpraHusauus apxXnBHOI U CNPaBOYHO-UHAOPMALMOHHON paboTbl N0 AOKYMEHTaM OpraHu3aLum.
3. BbinmonHeHe paboT MO OAHOW WM HECKONbKMM MpodeccusMm paboumx, LOMKHOCTAM CayXawux (B COOTBETCTBMM C
npunoxexsmem K ®roc).

CneuvanucT no [AOKYMEHTaUMOHHOMY ob6ecneyeHWo YNpaBfieHUs, apxuBWUCT AOKeH o06nagate 06LMMY
KOMMETEHLUMAMN, BKNHOYAOLWMMK B cebs cnoco6HOCTL (M0 6a30BOI NOArOTOBKE):
OK 1 TMoHuMaTb CYLHOCTb U COLMaNbHYH 3HAYMMOCTb CBOe 6ygaylueil mpodeccun, NposBAATb K Hell yCTONYUBBIIA
MHTEpec.



OK 2. OpraHu3oBblBaTb COGCTBEHHYHD [AeATeNbHOCTb, BblOMpaTb TUMOBbIE METOAbl W CMOCOObI  BbIMOMHEHUS
npoceccUoHabHbIX 3afay, OLeHMBaTb UX 3PHEKTUBHOCTb U Ka4eCTBO.

OK 3. TNprHUMaTb peLleHuns B CTaHAAPTHLIX U HECTaHAAPTHbLIX CUTYaUUsX U HECTU 38 HUX OTBETCTBEHHOCTb.

OK 4. OcyulectBnaATb  MOWCK W UCMOMb30BaHWe UHDOpMauun, HeobxoguMmol Ana  3(EKTUBHOTO  BbIMOMHEHUS
npotheccroHabHbIX 3afa4y, NPoeccUoHanbHOro U IMYHOCTHOIO pPasBUTUS.

OK 5. Ncnonb3oBaTb MHHOPMAaLMOHHO-KOMMYHWUKALMOHHbIE TEXHONOTUM B NPOJeCCUOHANIbHOW AeaTeIbHOCTY.

OK 6. PaboTaTb B KONMEKTMBE WU KOMaHAe, 3PPeKTUBHO 06LaTbCa C KOMNeramun, pyKoBogCTBOM, NOTPebUTeNsMu.

OK 7. bpatb Ha cebsi 0TBETCTBEHHOCTb 3@ PaboTy Y/ieHOB KOMaHAbl (MOAYMHEHHbIX), pe3yNbTaT BbIMOHEHWS 3a4aHui.

OK 8. CamocTosATeNlbHO ~ OMpefensTb  3afadyuM  NpogecCMOHANbHOTO M JIMYHOCTHOrO  pasBUTMA,  3aHMMAaTbCA
caMo06pa3oBaHMeM, O0CO3HAHHO M1aHMPOBAaTh MOBbILLEHUE KBaIM(UKaLN.

OK 9. OpreHTMPOBaTLCS B YCIOBUAX YaCTON CMEHbI TEXHOMOTUIA B MPOJeCCMOHANbHON AeATeNIbHOCTU.

OK 10. MicnonHATb BOMHCKYO 0653aHHOCTb, B TOM YKCE C MPUMEHEHWEM MOMYUYEHHbIX MPO(PECCUOHANbHBIX 3HaHWIA (Ans
OHOLLEN).

Cneunanuct no [OKYMeHTaLMOHHOMY O06ecrneqyeHunto ynpasfieHWUs, apxXuBUCT LOSXeH 061agatb NpodecCUoHa/IbHbIMU
KOMMEeTEHUUAMM, COOTBETCTBYIOLMMU OCHOBHbIM BMAaM NPOdeccMoHanbHOW AedaTenbHOCTH (Mo 6a30B0I NOArOTOBKE):
5.2.1. OpraHu3aumsa JOKYMeHTaLMOHHOro obecrneyveHns ynpaBieHUs U PYHKLMOHMPOBAHWS OpraHm3aumnm.

MK 1.1. KoopanHupoBaTb paboTy opraHusayumn (MPUeMHoi pyKoBOAMTENS), BECTU MPUEM MOCETUTENEN.

MK 1.2. OcyuiecTBNATb paboTy N0 NOAFOTOBKE Y NPOBELEHNIO COBELLAHWNIA, 1eN10BbIX BCTPEY, NPUEMOB U NPe3eHTaLMiA.

MK 1.3. OcywecTBnATbL NOATOTOBKY [e/0BbIX MOE340K PYKOBOAUTENA U APYTUX COTPYLHMKOB OpraHu3aumu.

MK 1.4. OpraH13oBbIBaTb paboyee MeCTO CEKpeTaps U pyKOBOAUTENS.

MK 1.5. OhopmnaTb U perucTpmpoBaTh OpraHU3aLMOHHO-PacnopaguTenbHble AOKYMEHTbl, KOHTPOAMPOBATb  CPOKU UX
UCMOJTHEeHWS.

MK 1.6. O6pabatbiBaTb BXOAALME U WUCXOAALLME LOKYMEHTbl, CUCTEMATU3NPOBATL MX, COCTaBMATb HOMEHKNATypy [hen u
thopmupoBaTb AOKYMEHTbI B Aena.

MK 1.7. CamocTosTe/IbHO paboTaTb C LOKYMEHTaMW, COAepXXaliyMu KOH(pUAEHUMaNbHYHO WHGpOpMauuo, B TOM 4yuche ¢
[LOKYMEeHTamu 1o IMYHOMY COCTaBy.

MK 1.8. OcyulecTBnATL TeNeOHHOE 06CNYXMBaHWE, NPUHUMATL U Nepejasatb (akchbl.

MK 1.9. OcywecTBNATL NOATOTOBKY A€l K Nepefaye Ha apXMBHOe XpaHeHMe.

MK 1.10. CoctaBnaTb ONUCK Aen, OCYLLeCTBAATL MOATOTOBKY [feN K nepefayve B apXvB OpraHu3auuu, rocygapCTBeHHble U
MYHULUMNANbHbIE aPXUBBI.

5.2.2. OpraHusauust apxMBHOW 1 CNPaBOYHO-UH(OPMALMOHHOM paboThbl N0 AJOKYMEHTaM OpraHu3auuu.

MK 2.1. OcyLwecTBAATL 3KCNEPTU3Y LLEHHOCT AOKYMEHTOB B COOTBETCTBMU C AEACTBYIOLUMMU 3aKOHOATENbHBIMY aKTamu
N HOpPMaTMBaMMU.

MK 2.2. Bectn paboTy B crCcTEMax 3/1IEKTPOHHOTO JOKYMeHTO060opoTa.

MK 2.3. Pa3pabaTbiBaTb U BeCTU KnaccumkaTopsl, Tabenn u ap. CipaBoOYHUKM N0 LOKYMEHTaM OpraHusaumu.

MK 2.4. O6ecneumBaTb MpveM W pauvOHaNbHOe pasMeLleHue [OKYMEHTOB B apxuBe (B T.Y. AOKYMEHTOB MO JIMYHOMY
COCTaBy).

MK 2.5. O6ecneumBaTb y4eT U COXPaHHOCTb AOKYMEHTOB B apXmBe.

MK 2.6. OpraH13oBbIBaTb MCMNOJIb30BaHME apPXUBHbLIX JOKYMEHTOB B HayUHbIX, CMPABOYHbIX Y MPAKTUYECKMX LIENSAX.

MK 2.7. OcylecTBAATL OpraHn3aLMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTPOMb 3a paboToi apxmBa OpraHusauuy u 3a
opraHusalmeii JOKYMEHTOB B [1e/10NPOVN3BOACTBE.

5.2.3. BbInonHeHne paboT Mo OAHOW WAM HECKONbKMM Mnpodeccusam paboymx, LO/MKHOCTAM CAyXaLux:
(MpunoxeHne kK ®roC CroO no cneynansHocTn 034702 [LoKyMeHTaLMOHHOEe obecreyeHne ynpaBneHns n apxmeoBegeHue)

MEPEYEHb
npodeccunin pabounx, AOMKHOCTEN CRyXalnX, PEKOMEHLYEMbIX K OCBOEHWNIO B paMKax OCHOBHOM NPOGeccnoHabHow
o6pa3oBaTenbHOM nporpaMmmbl CMO

Kog no O6uepoccuiickomy Knaccugukaropy
npodeccuin paboumx, LOMKHOCTER Cny)Kalinx u
TapuHbIX paspsagos (OK 016-94)

HanmeHoBaHWe npoeccuii paboymx,
LO/IKHOCTEN cnyxXalmnx

1 2
26353 CekpeTapb-MallMHNCTKA
20190 ApxuBapuyc
21299 Jenonpoussogutens

HopmaTtuBHbI cpok ocBoeHusi OMOIM CIO 6a30Boi NOArOTOBKM NpW OYHOM (hopme nony4vyeHnss ob6pa3oBaHus
cocTasnseT 147 Hefenb, B TOM yucne:



O6yueHune No yyebHbIM LKNam 102Hes,
YuebHasa npakTuka

Mpon3BoACTBEHHAs NpaKTMKa (Mo NPoMU0 CreunanbHoOCTH) 6 Hen,
Mpon3BoACTBEHHAs NpaKTWKa (NpeLannaoMHas) 4 Hep.
lMpomeXxyToyHaa aTTecTaums 5 Hep.
locynapcTBeHHas (MToroeas) aTTecTauus 6 Heq.
KaHukynapHoe Bpems 24 Hep.
NToro 147 Hep,

CMNEUMNANBHBLIE TPEEOBAHUA

B npouecce 06yuyeHMs HEOBXOAMMO CUCTEMATUUYECKM MHEHOPMUPOBATb OGYYAlOWMXCH O HOBMHKAX HayKu W
TEXHUKMW, TEXHOMOMWIA, NepefoBbiX MeTofax TPYAa, BHeAPSeMblX B OTEUYECTBEHHYHD U 3apyBeXKHYI NPaKTWKYy U LIMPOKO
CMOMb30BaTh HAY4YHO-TEXHNUECKYIO MHDOPMaLM0 6a30BbIX OpraHu3auuii.

YYEEHbIN MNAAH

OCHOBHOIA NpogeccroHansHOM 06pasoBaTeibHOM NPOrpaMMmbl
rocyAapCTBEHHOr0 6I0KETHOTO 06pa30BaTENIbHOMO YUpeXAeHNs
CpefHero npogeccnoHanbHOro o6pasoBaHus
«J1yBOBCKMWI NefarormyecKnin Konnemx»
Mo cneumanbHOCTM CPefHero npogecCMoHanbHOro 06pa3oBaHKs
034702 [loKyMeHTaLMOHHOe 06ecneyeHne ynpaBieHns 1 apxmBoBeAeHne 6a30BOW MOArOTOBKU

KBanugpukaums: cneymanucT no AOoKyMeHTaLMOHHOMY 06ecneyeHnto YNpaBneHns, apxmBucT.
dopma 06yyeHMs - OYHas.
HopMmaTuBHbIA cpok ocBoeHnst OMOM - 2 roga u 10 mec. Ha 6a3e OCHOBHOFO 06LLEro o6pa3oBaHus.

Mpouab nonyyaemoro npoeccMoHanbHOro 06pasoBaHMS MpKU peanv3aluy Mporpammbl OCHOBHOTO — 06LLEro
06pa3oBaHNs - T'yYMaHWUTapPHbINA.

NHpeke

HanmeHOBaHMe LMKNOB, AUCLUMNNH, Dopmbl Y4ebHas Harpyska oby4varowmxcsa (4ac.)
npoeccnoHanbHbIX MOAY e, npomex
MEXANCUUNANHAPHbBIX KYPCOB, NPaKTUK YTOYHOI
aTTecTal,
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Pycckuii f3bik

Jlntepatypa

WNcTopusa

O6Lne rymaHUTapHble U counanbHo-
3KOHOMWUYECKUE ANCLMNINHbBI
OcHoBbl (unocodun

Mctopus

MHOCTpaHHbIl A3bIK

dunsnyeckas KynbTypa

Xopeorpadus

MaTemaTunyeckme n obLimne
eCTeCTBEHHOHAYUHblE ANCLUNANHbI
MaTtemaTunka

WNHdopmaTuka

3K0oNornyeckKne 0CHOBbI NPUPOAOMONL30BAHMUA
MpogeccnoHanbHbIN LMKN

O6uwenpodeccnoHanbHble ANCLUNANHBI

JKOHOMUYeCKas Teopus

OKOHOMMKa opraHu3aLum

MeHempKMeHT
locyfapcTBeHHas U MyHUUMNanbHas cnyxo6a

VIHOCTpaHHbIN A3bIK (NPOthecCMoHanbHbIi)

MpodeccnoHansHas aTUKa U NCUX0N0rns
[1enoBoro o6LLeHNs

YnpaB/neHne nepcoHanom

MpaBoBoe 06ecneyeHne NpotheccMoHanbHoM
[leATeNbHOCTU

Be3onacHoOCTb Xu3HegeaTenbHocTU:6XX n OM3
MH(opmaLMOHHbIe TeXHONOT UK B
Npo(ecCcMoHanbHOM feaTeNnsHOCTH

MpodeccroHanbHas nekcmka
OCHOBbI y4ebHO-MCcCNe[0BaTENLCKO
[leaTeNbHOCTH

MpodeccrmoHanbHble MOgyNu

OpraHuzauus JOKYMeHTaLWOHHOrO0
obecneyeHnst ynpaseHns un
(hYHKLMOHNPOBAHWUSA OpraHMsauum
[0KyMeHTaUMoHHOe 06ecneyeHne ynpasneHus
MpaBoBOE PeryMpoBaHue ynpasneHueckoi
fesTeNnbHOCTM

OpraHn3auus CekpeTapckoro 06CyXKnBaHus

KagpoBoe f1enonponssofCcTBO

OpraHu3aums JOKYMeHTaLOHHOro obecneyeHuns
ynpaBneHus 1 PYHKLMOHNPOBAHNS OpraHu3aLmum
OpraHu3saumsa apxMBHOI 1 CNpaBOYHO-
MHMOPMaLNOHHOM paboTbl NO AOKYMeHTam
opraHusauum

OpraHusauus U HopMaTUBHO-MPaBOBble
OCHOBbI @QpXMBHOTO Aena

[ocyaapcTBeHHbIE, MyHULMNANbHbIE apXUBbI U
apxmBbl OpraHn3auui

MeToaunKa 1 NpaKTKa apxMBOBeAeHUS

O6ecneyeHre COXPaHHOCTU JOKYMEHTOB
OpraHu3auus apX1BHO 1 CNPaBOYHO-
MH(OPMaLMOHHOW paboTbl NO JOKYMEHTaM
opraxusauuu
BbinonHeHve paboT No o4HOW unu
HECKONbKMM npodeccusam paboumx,
[O/MKHOCTel cnyxalunx. 26353 CekpeTapb-
MaLLVHNCTKA
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BbinosHeHne paboT no 0AHOM NN HECKONbKUM a3 12 136 45 91 46 45

MAK.03.01  npodeccmam paboumnx, AOMKHOCTER CyXaLmX. K
26353 CekpeTapb-MaLlWHUCTKA,
YNn.o3 OpraHusanus n TeXHON0rna paboThl cekpeTaps 03
nan. Mpoun3BoAcTBEHHAas NpaKTuKa 3
(npegavnnomHas)
rA. [ocypapcTBeHHan UTorosas aTrecrauus

KoHcynbTaumm Ha yuebHyto rpynny no 100 yacos B rog (Bcero 300 yac.)

locypapcTBeHHas (MToroeas) aTTecTaums

1. Mporpamma 6a30B0li NOArOTOBKM

1.1. IMnNnoMmHbIA NPoeKT (paboTa)

BbinonHeHwe gnnnoMHoro npoekta (paboTsl) ¢ 15 mMas no 15 noHsa (Bcero 4 Hea.)
3awuTa gnnaomMHoro npoekta (paboTbl) ¢ 16 ntoHsa no 30 nioHA (Bcero 2 Hep,.)

1.2. FocyapCTBEHHbIE 3K3aMeHbl He MPeAYCMOTPEHbI.

Yue6GHas 1 NPoVM3BOACTBEHHAS MpaKTMKa

MHpeKc HanmeHoBaHue Cemec  Hepgen
P b

YI.03 BbinonHeHWe paboT No OAHON MU HECKONbKUM npoteccusiM paboumx, JO/MKHOCTEN 4 1
cnyxawmx. 26353 CekpeTapb-maliMHUCTKa. OpraHm3ayms n TexHonorus paéoTsl
cekpeTaps

Y.01 OpraHu3auna 4OKYMeHTaLUOHHOro o6ecneyeHns ynpasneHus n yHKLUOHUPOBaHUS 4 1
opraHusaumu

Mrn.o2 OpraHun3aunsa apXMBHOW U CNPaBoOYHO-UHOPMALMOHHOR paboTbl MO JOKYMEHTaM 5 4
opraHusaumu

mnn MpodeccuoHanbHaa npakTuka (NpesauniomMmHas) 6 4

MosAcHeHMsA K ydebHOMY NnaHy

HacToslwmii  y4yebHbIi  nnaH  OCHOBHOW  npodeccuoHanbHO — o6pasoBaTenlbHOM  mporpammbl 034702
JloKkymeHTaLMOHHOe 06ecneyeHne ynpaBneHWs 1 apxuBoBeAeHWe 6a30BOM MOATOTOBKM TOCYAApCTBEHHOrO GHOAKETHOrO
006pa3oBaTelbHOr0 yUpexzaeHus cpefHero npogeccMoHanbHOro 06pas3oBaHus «[yBOBCKUIA Nefarormyecknii  KONMemx»
paspaboTaH Ha ocHoBe PefepanbHOr0 rocyfapCTBEHHOro 06pa3oBaTefIbHOr0 CTaHapTa CpefHero MpogeccMoHabHOro
obpasoBaHus (ganee - ®rOC) no cneynanbHOCTM CpefHero NpogeccuoHanbHOro obpasosaHms 034702 [oKyMeHTaUMOHHOe
obecrneyeHve yrnpaBieHns 1 apxvMBOBeAEHUE, YTBEPXKAEHHOTO NpukazoM MuHMUCTepcTBa 06pa3oBaHuNs U HayKu POCCUICKOIA
depepauyun Ne 75 ot 25 auBapsa 2010 r., 3apernctpupoBaH MuHuctepcteom tocTuuum (per. Ne 16526 ot 25 cespans 2010

r.).

1. OpraHusanms y4ebHOro npouecca U pexxum 3aHATUN

Mpy opmMMpoBaHMU OCHOBHOI NpPOeccroHanbHOM o06pa3oBaTensHol nporpammbl 034702 [oKyMeHTaLMOHHOe
obecrneyeHve ynpaBfeHWs U apxuBoBefeHWe 6a30BOM MOATOTOBKM rOCY[apCTBEHHOe 06pa3oBaTe/lbHOE YUpeXaeHune
cpefHero npodeccnoHanbHOro 06pasoBaHus «Jly60BCKWIA Mefarormyeckunii Konnex» COBMECTHO C 3aMHTEpPecOBaHHbIMU
pabotogatensmu - YnpasneHue [eHCMOHHbIM (oHAOM P® (rocyfapcTBeHHOe yupexfieHue) B [ly6OBCKOM paiioHe
Bonrorpaackoii obnactv, AgMUHWCTPaLMs TOPOACKOro noceneHus r. [ly6oBka, [ocynapCTBeHHOe yupexpaeHue «LleHTp
CouManbHOM 3auWMTbl HaceneHwss no Jy60BCKOMY paiioHy» ONpPeAenunin  KOHKPeTHble BuAbl MPOKECCMOHaNbHOM
[eATeNbHOCTU, K KOTOPbIM FOTOBMTCS BbIMYCKHUK, U pa3paboTany cofepxaHne ero o6pasoBartesisHO NporpamMmbl.

CornacHo npunoxeHuto K ®rOC ans ocBoeHUs 06y4aloLMmMuca NoLroTOBKM Mo npodeccun paboyero, 40/MKHOCTH
cnyxatlero - 26353 CekpeTapb-MalIMHWCTKa B paMKaxX OCHOBHOW MpogecCMOHaNbHON 06pa3oBaTeNbHON MNpPOrpamMMbl
cocTaB/ieH NPoecCUOHabHbIA MOAY/b.

Konnemx exerofHo 06HOBASET OCHOBHYH MpodeccroHanbHy0 06pa3oBaTenbHyt0 nporpammy (ganee - OlMOIT)
yacTu cocTaBa JUCLMMNANH W MPO(ecCMOHaNbHbIX MOAYNel, YCTaHOBNEHHbIX YUYeGHbIM 3aBefileHWeM B y4eOHOM MnaHe,
(unn) copepXaHus paboymx nNporpaMM Y4YebHbIX AMCUMMAMH M NPOGecCUOHaNbHbIX MOAYNENR, nporpamm y4ye6HoOi
MPOV3BOACTBEHHOM  MpPaKTUK, METOAUYECKMX  MaTepuanos, o06ecneymBalolMX  peann3auuio  COOTBETCTBYIOLLENA
06pa3oBaTe/lbHON TEXHOMOMUKM C Y4eTOM 3anpocoB paboTofaTeneil, 0COBGEHHOCTEW Pa3BUTUS PErroHa, HayKu, Ky/bTypbl,
3KOHOMMUKW, TEXHUKW, TEXHONOTUIA 1 COLManbHOM chepbl B paMKax, ycTaHoBNeHHbIX ®OC CIMO.

B paboumx yuebHbIX nporpamMmmax BCeX AWUCUUMNANH U NPOGEecCUOHabHLIX MOAyneli YETKO COopMyNMpoBaHbI
Tpe6oBaHWA K pe3ynbTaTaMm MX OCBOEHWUSA: KOMMETEHUUAM, NprobpeTaeMoMy NPakTUUYEeCKOMY OMbITY, 3HAHUAM U YMEHUAM.

Peanunsaymsa OMOM obecneynBaert:

- 3()(heKTMBHYIO CaMOCTOATENbHYIO paboTy 00yuvatoLMXCS B COUYETAHMM C COBEPLUEHCTBOBAHMEM YrMpaB/ieHNs
CTOPOHbI MpernojaBaTenei 1 pyKoBoAMTeNei NPOU3BOACTBEHHOIO 06yYeHUs; AaéT BO3MOXHOCTb 06YyYatoLMMCs y4acTBOBaTb
B (hOPMMPOBaHNN MHAMBMAYA/IbHO 06pa3oBaTelbHOV NPOrpaMMmbl;

-hopMmpyeT  COLMOKYNbTYPHYHO Ccpefy, CO34aéT YCnoBus, HeobXxogumble [N BCECTOPOHHEro pasBuTua U
coumanm3aLmn IMYHOCTH, COXPaHEHWUA 340pPOBbA 00Y4arOLWMXCS, CNOCOO6CTBYET PasBUTUIO BOCMUTATENIbHOrO KOMMOHEHTA
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obpa3oBaTe/slbHOro npouecca, BK/OYas pasBUTUE CTYAEHUECKOro caMoyrnpaBfieHWs, y4yacTtue obydarolmxcd B paboTe
06LLeCTBEHHbIX OpraHM3auuii, CMOPTUBHbIX Y TBOPYECKMX KTy6O0B;

- B LleNAX peann3alym KOMMETEHTHOCTHOIO MoAxofa npeiycMaTpyBaeT MUCMONb30BaHWe B 06pa3oBaTe/lbHOM MnpoLecce
aKTUBHBIX U MHTEPaKTMBHbLIX (HOPM MPOBEAEHNS 3aHATUIA (KOMMbIOTEPHbIX CUMYNALMIA, LeNOBbIX U PONEBbIX Mrp, pasbopa
KOHKPETHBIX CUTYaLMiA, MCUXONOTMMYECKUX N UHBIX TPEHUHIOB,-FPYMMOBbIX AWCKYCCUIA) B COUETAHUN C BHEAYAMTOPHON paboToi
ANst POPMMPOBAHUSA U Pa3BUTKS OOLUX M MPOPECCHOHANTbHBIX KOMMETEHLMIA 06YYatoLLMXCS.

MpakTukoopmeHTUpoBaHHoCTb ONMOI  cocTaBnseT 59,7%. OcHOBHas npogeccuoHanbHas obpasoBaTenbHas
nporpamMmMa obecneynBaeTca y4e6HO-MeTOANYECKON AOKYMEHTaL e N0 BCeM AUCLMUMIMHAM, MEXANCLUNINHAPHBIM Kypcam
1 npoeccuoHanbHeIM Mogynsm OMOr.

BHeayauTopHasa paboTa CONpoBOXAAaeTCA METOAUYECKMM obecneyeHeM M 060CHOBaHMEM BPEMEHM, 3aTpaunmBaeMoro
Ha ee BbINO/IHEHNME.

Peanunzayms OMOI obecneynBaeTcs:

BbINONHEHMEM O6y4aloLmnmMcs nabopaTopHbIX paboT M NPaKTUYECKUX 3aHATWUIA, BKAKOYasa Kak 0653aTeflbHblii KOMMNOHEHT
npakTuyeckme 3afiaHus ¢ UCNONb30BAHWEM MEPCOHaNbHbIX KOMMbIOTEPOB; OCBOEHMEM 06YYaloWMUMCH NPOhecCUOHaNbHbIX
MoZyneii B YCNOBWAX CO34aHHON COOTBETCTBYHOLWE 06pa3oBaTe/slbHOW cpedbl B 06pa3oBaTefibHOM YUpeXAeHUU UM B
opraHu3aumax B 3aBUCUMOCTM OT CneuudrkmyBmaa NpodeccuoHaibHOW AesaTelbHOCTH.

Mpn KCNonb30BaHUM 3MEKTPOHHbLIX M3AaHUiA 06pa3oBaTe/ilbHOe yupexaeHne 06ecrneumBaeT Kaxaoro obyyvaroLerocs
paboymMm MecTOM B KOMMbIOTEPHOM Kacce B COOTBETCTBMMU C 00BEMOM M3yYaeMblX AUCLUMANH.

O6pasoBaTenbHOe  yupexzaeHue o06ecriedeHO HeOOXOAMMbIM — KOMIMIEKTOM  JIMLEH3UOHHOrO  NPOrpammHOro
obecneyeHus.

MpoA0MKNTENbHOCTb YYeBHO Heaenn - NATUAHEBHAS.

MpoAoMKNTENBHOCTb 3aHATUI - 45 MUHYT.

JlabopaTopHble W MpaKTUYeCcKUe 3aHATUA MOTYT MPOBOAUTLCS C AefeHWeM Ha MOArpynnbl He MeHee 8 YenoBeK B
nogrpynne.

MakcumanbHbIl 06beM y4eOHOW Harpysky obyuaroLlerocs coctaBnsieT 54 akagemMUyecKux vaca B Hefento, BKIOYas
BCe BUbl ayAuTOpPHOW 1 BHeaygUTOPHON (caMOCTOATENbHOM) Yy4ye6HON paboTbl MO  OCBOEHUKD  OCHOBHOIA
npogeccrnoHanbHoM 06pa3oBaTeibHOM NPOrpaMMmbl.

MakcuManbHbI 06beM ayMTOPHON Yy4eOHOI Harpysku npy O4YHON QopmMe nonyyveHns obpasoBaHWs cocTaBnseT 36
aKafieMUYeCKNX 4acoB B HefenHo.

Hayano yye6Horo roga- 1ceHTA6ps, OKOH4YaHue - 30 - WHOHSA.

O6wwuii 06beM KaHWUKYNSIPHOTO BpPeMeHW B y4ebHOM rofy cocTaBnsieT 8-11 Hedenb, B TOM YKC/ie He MeHee ABYX
Hefenb B 3MMHUIA Nepurog.

BbinosHeHWe KypcoBOro npoekta (paboTbl) paccMaTpuBaeTcsl Kak BuA Yy4ebHON paboTbl N0 NpodeccroHansHOMY
mogy”nto (Mogynsam) NpodecCUoHanbHOro LMKAa W peanvsyetcs B Npejenax BpeMeHu - 12 yacos, OTBEAEHHOr0 Ha ee (1Xx)
n3yyeHme.

OvcumnnnHa «Punsmyeckas KynbTypa» NpefycMaTpuBaeT exxeHefeNlbHO 2 yaca 0643aTeNbHbIX ayAMTOPHbIX 3aHATUIA
M 2 Yyaca camMOCTOSATeNbHON yuyebHOl Harpy3ku (3a cHeT pasfMyHbIX JOPM BHeayAMUTOPHbLIX 3aHATWUIA B CMOPTUBHLIX Kny6ax,
CeKLMAX).

O6pasoBaTenbHOe YyupexaeHue [An8 MOArPYnn [AeBYLUEK WCMOMb3yeT 4acTb Y4yebHOro BPEMEHW AUCLUMNANHbI
«be3onacHocTb XusHegeaTenbHocTu» (52 4yaca M3 78 4acoB), OTBEAEHHOr0 Ha W3y4YeHWe OCHOB BOEHHOI CAYXObl, Ha
OCBOEHME OCHOB MEeAMLIMHCKUX 3HAHWIA.

B nepuog 06yyeHns € tOHOLWaMy NpoBoAATCs yyebHble c60pbl.

Ob6pasoBaTenbHOe yupexeHune pacnonaraeT MaTepuanbHO-TEXHUYECKO 6a30i, obecneunBatoLLeil NpoBeeHne BCex
BMAOB /1ab0paTopHbIX paboT M MpakKTUYeCKUX 3aHATUA, AUCUUNAMHAPHOW, MEXAUCLMNAMHAPHOW W  MOAY/bHOM
MOLrOTOBKW, Y4YeBHOW NpakTUKWM, MPesyCMOTPEHHbIX Y4YebHbIM MnaHOM 00pa30BaTefibHOro yupexzaeHus. MatepuanbHo-
TexHn4Yeckasa 6a3a COOTBETCTBYET AelCTBYHOLMM CAHUTAPHbIM M MPOTMBOMOXaPHbIM HOPMaM.

MopsAfoK NpoBeAeHNS yHeOHON M NPON3BOACTBEHHON NPaKTUKN

MpakTnka sBnseTca o06s3aTenbHbIM pasgenom OFOM u  npefacTaBnseT Cco60A BMA  YYEOHbLIX 3aHATUIA,
obecneynBaloLLNX NPaKTUKO-OPUEHTMPOBAHHYO NOArOTOBKY obyuvatowmxcs. Mpu peanusauun OMOT npegycmaTpmBaroTCs
cnegywowe BuAbl MPaKTUK: y4yebHas M NPOM3BOACTBEHHasA. [MpPOM3BOACTBEHHAs MpaKTWKa COCTOMT M3 [ABYX 3TarnoB:
NpakTUKX NO NPOM0 CMELMANbHOCT U NPeLAUNIOMHON MPaKTUKM.

Y4yebHas npakTuka:

MpakTnka YT.01 «OpraHusaumMs [LOKYMeHTaLMOHHOro obecrneyeHuUs YynpasneHus u  (YHKLMOHMPOBaHUA
opraHusauum», 1Heaens, NPOBOAUTCA KOHUEHTpupoBaHHO, TMM. 01.0praHusaums [OKYMEHTaLMOHHOro ob6ecneyveHus
ynpasfeHns 1 (YHKLUNOHNPOBaHUS OpraHu3aLuu.

MpakTunka YT.03 26353 «OpraHu3auus n TexHonorus paboTsl cekpeTapsa», 1 Heaens, KOHUeHTpuposaHo, MM.O3.
BbinonHeHne paboT MO OA4HOW WAM HECKONbKMM npodeccuam paboumx, AOMKHOCTER cnyxawmx. 26353 Cekpetapb-
MaLUVHUCTKA.

MponsBoacTBeHHAs NpakTuka (Mo Npoguto crneymuanbHOCTH):

Mpaktuka MM 02. «OpraHv3aumMs apxXuBHOW W CNPaBOYHO-MHAOPMALMOHHOK paboTbl N0  [OKYMEHTam
opraHusauum», 4 Hegenu, NPOBOAUTCS paccpefoTodeHo, MM.02. OpraHu3auns apxXmMBHOW M CNPaBOYHO-UH(POPMALVOHHOA
paboTbl N0 JOKYMEHTaM OpraHu3aLmu.



Mpon3BoACTBEHHAa NpakTuKa (NpeaannaomHas) - 4 Hefenu, NPOBOANTCA KOHLEHTPUPOBAHHO.

YyebHas MpakTMKa M NPOW3BOACTBEHHasA MpakTUka (No nNpodunlo chneumanbHOCTM) NPOBOAATCA NPU OCBOEHUN
CTYyAeHTaMU NpPO(ecCUOHaNbHBIX KOMMETEHUMA B pamMKax NpoecCMOHanbHbIX MoAynei. YuebHas NpakTuKa NpoBOAUTCS
KOHLIEHTPMPOBaHHO B pamKax MpodeccMoHanbHoro moayns. [Mpou3BoacTBeHHas NpakTuka (Mo Npodu CneLuanbHOCTW)
peanu3yoTcs, B OCHOBHOM, paccpefoTOYeHO, YepefysCb € TEOPETUUECKMMM 3aHATUAMK B pamkax NpodecCcMoHasIbHbIX
mMoaynei.

Llenn un 3agauu, nporpaMmbl U JOPMbI OTHUETHOCTM ONpefesieHbl M0 KaXA0MYy BULY NPaKTUKN.

Mpoun3BoACTBEHHAA NPaKTUKa NPOBOAMTLCS B OpraHM3aLusxX, HarpaB/ieHue LesTeNbHOCTU KOTOPbIX COOTBETCTBYET
NPOUNI0 NOArOTOBKN 06YYatoLLUXCS.

ATTecTauus no MToram NpoM3BOACTBEHHOW NPaKTUKX NPOBOAUTCA hopMe AnditepeHLMPOBaHHOMO 3a46Ta C y4eToM
(M1 Ha OCHOBaHWK) pPe3ynbTaToB, NOATBEPXKAEHHBIX JOKYMEHTAMM COOTBETCTBYHOLLMX OpraHn3aLuii.

MpakTuKa NPoOBOANTCA B COOTBETCTBUM [lonoXxeHneM n PekomeHpauusmu MuHobpasoBaHus Poccun, nporpamMmon
NpPOn3BOACTBEHHOI (MPOdhecCnoHanbHOM) NPaKTUKK.

OueHKa KayecTBa OCBOEHMSi OCHOBHOI NpPOgecCMOHaNbHOM 06pa3oBaTeNlbHOW MPOrpamMMbl BK/THOYAET TeEKYLUWIA
KOHTPO/b 3HAHWIA, MPOMEXYTOUHYHO M FOCYAapCTBEHHYHO (MTOrOBYH) aTTecTaluio 06yyatoLmxcs.

KOHKpeTHble (DOpMbl 1 NPOLEAYpbl TEKYLLEro KOHTPOAS 3HaHWA, NPOMEXYTOUYHOW aTTecTauuyu Mo  Kaxaoi
AUCUMN/IMHE W NMPOGECCUOHANBHOMY MOAY/O pa3paboTaHbl 06Pa30BaTeNbHbIM YUPEXAEHNEM CaMOCTOSTENBHO W JOBOASTCS
[0 CBEAEHNs 06yYalOLLMXCS B TEUEHME NepBbIX ABYX MECALEB OT Hauana o0byyeHus.

Ons atTecTtaumMu 0O6Yy4yaloWMXCH HAa COOTBETCTBME WX MEPCOHAbHLIX AOCTUXKEHWUI MNO3TanHbIM TPe6oBaHUAM
cooTBeTCTBYtOLLe OMOM (Tekywas U NPOMEXYTOYHas aTTecTalns) co3paHbl OHAbI OLEHOUYHbIX CPeACTB, NMO3BOMAOLLME
OLIEHWUTb 3HAHWUS, YMEHUS U OCBOEHHbIE KOMTMETEHLMU Ha OCHOBE GanfbHO-PedTUHIOBOM cuCTeMbl. DOHABI OLEHOYHBIX
CPeacTB A1 NPOMEXYTOUYHOI aTTecTauum pa3paboTaHbl U YTBEPXKAEHbI 06pa30BaTe/IbHbIM YUPEXAEHNEM CAMOCTOSTENbHO,
a Ans rocyaapCTBeHHOM (MTOroBOM) aTTecTauuu - paspaboTaHbl U YTBEPXKAEHbI 06pa3oBaTe/ibHbIM YUpeXeHnem nocne
MpefBapuTe/IbHOTO NOMOXMUTENBHOIO 3aK/t0UYeHNUs paboToaaTeneil.

KonnemkeM cosgaHbl YCNOBUS [/11 MAKCUMaNbHOTO MNPUOGAVXKEHWUS TNPOrpaMM TeKyleld 1 NpoMEeXyTouHOl
aTTecTauMy 06yvaroLmMxcs No AUCLUNANHAM U MEXAMCLUNAMHAPHBIM Kypcam NpothecCOHaNbHOMO LMKA K YCNOBUAM UX
6yayweilt npoteccMoHanbHOW  AeATENbHOCTU - ANA  Yero, KpoMe npenogasaTeneil  KOHKPETHON  AMCLUNAUHBI
(MeXAUCUMNAMHAPHOTO Kypca), B Ka4yecTBe BHELUHMX 3KCMEPTOB aKTMBHO MpuBMeKaloTcs paGoTogaTenu, npenogaBaTeny,
YMTaoLLME CMEXHbIE AUCLUMNINHDI.

OueHKa KayecTBa NOATOTOBKM 06YYatoLLMXCS U BbIMYCKHWKOB OCYLLECTBSETCS B IBYX OCHOBHbIX HAaMpaB/ieHUAX:

OLiEHKa YPOBHS OCBOEHUS ANCLMUMIINH;

OLieHKa KOMMNETEHLMIA 06yYatoLLmXCs.

[nsi oHOLWel NpefycMaTpuBaeTCs OLEHKA pe3yNibTaTOB OCBOEHUS OCHOB BOEHHOW CNyX6bl.

2. O6uiecbpasoBaTe/ibHbIN LMK/

O6uieo0bpa3oBaTeNbHbI LMK OCHOBHOWM MpodeccroHanbHoi 06pasoBaTenibHol nporpammbl CMO chopmupoBaH B
COOTBETCTBUU C Pa3bsCHEHMsSIMU MO peanu3aunm efepasbHOro rocyAapCTBEHHOro 06pa3oBaTe/lbHOr0 CTaHapTa CpefHero
(nonHoro) obuiero obpasoBaHua (NpoguabHOE 06yYeHKe) B npefenax OCHOBHbIX MPOMeCCMOHaNbHbIX 06pa3oBaTeNbHbIX
nporpamMmM HavasbHOro NpPo(eccuoHasbHOro UM CPefHero MpodeccroHanLHOro 06pas3oBaHns, POPMUPYEMbIX Ha OCHOBE
(hefiepaslbHOro  rocyAapCTBEHHONO  06pa3oBaTeNbHOrO  CTaHAapTa HayanbHOro  MpotecCUOHaNbHOr0 U CPefHero
npogeccnoHanbHOro 06pasoBaHus, 0406peHHOro HayuyHo-MeToAMuYecKMM CcOoBeTOM LleHTpa HauvanbHOro, CpefHero,
BbICLLEr0 W JOMOSIHUTENLHOTO NpotheccnoHanbHOro obpasoBaHns ®ry «dKPO», npotokon Ne 1 ot «03» theBpans 2011 r.
Mpotunb 06yyYeHUs - rymaHUTapHbIi, B Npefenax OCHOBHOM npodeccuoHanbHoW 06pa3oBaTenbHONM NporpaMMbl CPeAHEro
npodeccroHanbHOro 06pas3oBaHus, CHOPMUPOBAHHOW Ha OCHOBe (hefiepaibHOI0 rocyapCTBEHHOrO 06pa3oBaTeNbHOr0
cTaHfapTa  CpeAHero mnpodeccmoHanbHoro obpasoBaHus 034702 [loKyMeHTaUMOHHOe ob6ecneyeHne YNpaBneHWUs U
apxmBOBefeHMeE.

3. dopMumpoBaHMe BapmaTuBHOM Yact OMOIr

Ha ocHoBaHuu peweHus ot 17.05.2011 roga CoBeTa paboTtofaTeneit [y60BCKOro MyHWLMMATbHOIO paiioHa,
cornacoBaHus oT 27.06.2011 ropga c nasoii AAMUHUCTPALMM rOPOACKOro noceneHus r. Ay6osku A.W. JISLWEHKO cAenaHo
pacnpefeneHve o6bema 4acoB BapMaTUBHOM YacTW MO YYeOHbIM AUCLUMANHAM U NPOECCHOHANbHBIM MOAYNAM.

O6bEM BpeMeHU, OTBefEHHbIi Ha BapnaTMBHYH 4acTb UMknoB OMOI, mMcnonb3oBaH Ha yBenuyeHne 06bEMa
BPEMEHW Ha AWUCLMNAMHBLI U NpoeccroHanbHble MOAYNN 0053aTeNbHOM YacTu, Ha HOBbIE AWUCLMMIUHBLI B COOTBETCTBUM C
noTpebHOCTAMKU paboTodaTenein n cneunpuKon AedaTenbHOCTUM 06pa30BaTeNbHOMO YUPEXAeHUs, NpomaeM Mnoay4yaeMoro
npotheccnoHanbHOro 06pa3oBaHus.

B o00wWem rymaHuTapHOM ¥ COLMaNIbHO-3KOHOMWUYECKOM LMK/E C Le/bio OCYLLEeCTBIEHUS 3[40POBbecOepeXkeHns
06yyaroLLmMXcsl, 3CTETUYECKOro U OYXOBHO-HPaBCTBEHHOr0 BOCMWUTAHWA HA HapOAHbIX TpaguuUusx BBefeHa AMCUUNANHA
xopeorpagusi. B npodeccMoHanbHOM LUKAe 3a CYET BapuaTMBHOM YacTu BBefAeHbl AUCLMNIUHBLI «H(OPMAaLMOHHbIE
TEXHONOrMM B NPOECCMOHANbHOWN AesTeNbHOCTU», «IpodeccmoHanbHas nekcuka», «OCHOBbI Y4eBHO-MCCNea0BaTeNbCKOM
feaTensHoCTU», CornacHo npunoxenuto kK ®roC ans ocBoeHUs 06yvaroWmMMmnca NoAroToBKM No npodeccmumn paboyero,
JOMKHOCTM chyXauwero - 26353 CekpeTapb-MallMHUCTKA B pamkax OCHOBHOM NpogecCMOHanbHOi 06pa3oBaTebHOM



nporpamMMbl COCTaBfieH MpOMeccMoHanbHbIi Moaynb 03.BbiMofiHeHWe paboT MO OfHOW WAWM HECKObKUM Mpogeccusm
pabounx, AOMKHOCTeN cnyxawmx. 26353 CekpeTapb-MalLUMHUCTKA.

BapuaTmBHasa 4acTb AaéT BO3MOXHOCTb PacLUMpPeHUs U yrny6neHns noaroToBKM, OMNpefeNsieMoi cofepXKaHuem
06s3aTeNIbHO  YacTW, MNOMAYYEHUS  AOMONHUTENbHbIX YMEHUA N 3HAHWWA, HeobXoAuMMbIX AN 06ecneyveHus
KOHKYPEHTOCMOCOOHOCTM BbINMYCKHWKA B COOTBETCTBMM C 3anpocaMW PErnMoHasbHOM0 pbiHKA TpyAa U BO3MOXHOCTSMM
NPOA0KEHNS HEMPEPbLIBHOCTY 06pa3oBaHus.

4. ®opMbl NPOBEAEHNS KOHCYbTaL i
[na pocTuxkeHns pesynbTaTtoB npu ocBoeHun ONOI npegycMaTpuBatoTCA KOHCYNbTaUMM A1 00yyaroLmxcs
04HOM thopMbl B 06beMe 100 4acoB Ha y4ebHYH Fpynny Ha KaXblii y4eOHbIli rof.
dopMbl NPOBeLEHNS KOHCY/bTalUWiA: rpynnoBble (NpY NOArOTOBKE K 3K3aMeHaMm), MHAMBUAYa/bHbIE, MUCbMEHHbIE,
yCTHble. Tpu hopMupoBaHUM CBOEN UHAMBUAYaNbHON 00pa30BaTeNbHON TPAaeKTOPUM CTYAEHT CaMOCTOATeNIbHO BblbMpaeT
(hopMy NpoBefeHMs KOHCYbTaluMil U NpenofaBaTtensi, OCYLLEeCTB/AILEr0 KOHCYIbTUPOBaHME.

dopmbl NPOBeLeHUSA NPOMEXYTOYHOM aTTecTaumnm

YuebHbiM nnaHom OMOM no cneymanbHocT 034702 [JoKyMeHTaUWOHHOe obecneyeHne YynpaBieHUs U
apxuBoBefeHWe NpeaycMOTPEeHO 3 Hefenu MNPOMEXYTOYHOW aTTecTauMm W OTCYTCTBME CecCUMil  (3K3aMeHOB,
CKOHLEHTPMPOBAHHbLIX B paMKax KaneHAapHoli Hepenu). MNMpomexyTouHas aTTecTauus B POpMe 3K3ameHa MPOBOAMTCS B
[eHb, OCBOOOXAEHHbIN OT Apyrux QopMm Yy4yebHOW Harpysku. [IpomexyTouyHas atTectauus B QopMme 3a4véTta Wam
OndhepeHLMPOBaHHOIO 3a4éTa MPOBOAUTCHA 3a CYET 4acoB, OTBEfEHHbIX Ha OCBOEHMe COOTBETCTBYHOLEN YyeOHOM
OUCLUNAUHBL  UAKM  NPOdecCUOHaNbHOro  Moayns. Ecanm  yyebHble  AUCUUNAWHBI,  MEXAUCUUMAVHAPHbIE KYpPCbl U
npoteccroHasibHble MOAY/N, U3YYaloTCA KOHLEHTPMPOBAHO, MPOMEXYTOYHas atTectauus npoBOAMTCA HENOCPeACTBEHHO
nocne 3aBeplleHUs WX OCBOEHWs. Bpemsi, O0TBeféHHOE Ha NPOMEXYTOUYHYH aTTecTauuio, WCNOb3yeTcsd Ha
CaMOCTOATENIbHYI0 NOATOTOBKY, B TOM YMC/e K 9K3aMeHaM, M Ha NpoBefeHNe KOHCYbTaumniA.

YuebHble AMCUUNANHBI U NPOMECCUOHANbHbIE MOAYNWU, B T.4Y. BBEAEHHble 3a CYET 4YacoB BapuvaTUBHOW 4acTu
OrOrn, senstoTcA 0693aTeNbHBIMK AN8 aTTecTauum anemeHTamu OMNON, ux 0CBOEHME 3aBepLUaeTcs OAHON 13 BO3MOXHbIX
(hopm MPOMEXYTOUHOWN aTTecTauum - 3a4éT, AnthepeHUNPOBaHHbIN 3a4eT UM 3K3aMeH, MO Y4e6HON 1 NPOU3BOACTBEHHOM
NpakTuKe - AndhepeHLMpoBaHHbIN 3aveT. KonmMuecTBO 3K3aMeHOB - He 60fiee 8 B KaXAOM Yy4e6HOM rofly, KONMYecTBO
3a46TOB U AM(EepeHLMPOBaHHbIX 3a48TOB - CyMMapHO He 6onee 10 B Kaxiom y4ye6HOM rogy, 6e3 ydera 3a4eToB MO
(hm3nyeckol KynbType. MpeaycmMoTpPeHO NpoBefeHne KOMOMHUPOBaHHbIX AUDHEPEHLMPOBAaHHbIX 3a48TOB M 3K3amMeHOB. 1o
npodeccnoHanbHbIM  MOAYSAM 06s3aTeNlbHasd opMa MPOMEXYTOUYHOW aTTecTauum - 3K3ameH (KBaM(UKALMOHHBIN),
KOTOpbIA YYUTbIBAETCSA NpU MoAcyeTe 06LLero KomyecTsa 3K3aMeHoB B MPogiecCMOHanbHOM MOAyne.

Mpu ocBoeHWM nporpamMMm MNpoeccHOHanbHbIX MOAYNein B MOCNefHEM CeMecTpe W3y4yeHWs (OPMOI MTOroBol
aTTecTauMu no MoAyno (NPOMeXyTouHon atTecTaumm no OMOIM) sBnseTcs 3k3ameH (KBaIU(UKALMOHHLIN), KOTOPbIi
npeacTaBnseT coboit GopMy He3aBUCMMOI OLEHKM pe3ynbTaToB 06Yy4YeHUsi ¢ yyacTuem paboTogaTeneir; mo ero mrtoram
BO3MOXHO MPUCBOEHME BbIMYCKHUKY OMNpefeneHHON Keanudukaumm. Ik3aMeH (KBaM(UKALMOHHbINA) NpoBepsieT
rOTOBHOCTb 00Yy4aloLEerocs K BbIMO/IHEHWIO YKa3aHHOr0 BMAa MPOGecCUOHaIbHON AeATeNIbHOCTU U CHOPMUPOBAHHOCTD Y
Hero KoMmMeTeHUWiA, onpefeneHHbIX B pasgene «TpeboBaHWA K pesynbTaTam ocBoeHus OMOM» ®rOC CMNO. UTorom
MpoBepKN SABMSETCA OAHO3HAYHOE peLUeHMe: «BWA MPOdeCcCUOHANbHON [eATeNbHOCTU OCBOEH / He OCBOeH». B 3auyeTHoi
KHW)XKe 3anucb numeeT Bug: «BM /M ocBoeH» nnu «BIM[, He 0CBOEH».

Ycnosmem Aonycka K 3k3aMeHy (KBanM(UKaLMOHHOMY) SABASETCA YCrelwHOoe OCBOeHWe 06ydvarolmMMmucs Bcex
3NEMEHTOB MPOrpamMmMbl NPOQPECCMOHANBHOIO MOAYNA: TeopeTuyeckoi yactu moayns (MAK) v npakTuk.

5. ®opmbl NpoBeAeHNS rocyaapcTBEHHOM (MTOroBOI) aTTecTaymm

®opMbl 1 MOPSAOK NpPOBefEHWS FOCYAApCTBEHHOW (MTOroBOW) aTTecTaumwm omnpegensetcs [MonoXeHUeM o
rocyfapCcTBeHHOl (MTOroBOM) aTTecTauuu, YTBEPXKAEHHbLIM JUPEKTOPOM KONMeLKa.

HeobxoanMbIM  yCNOBMEM [OMYyCKa K FOCYfapCTBEHHON (MTOroBoi) aTTecTauun sBAseTCA MpeAcTaBieHne
[JOKYMEHTOB, NOATBEPXAAOLWMX OCBOEHME O00y4alolMMca KOMMNETEHUUA MpU M3y4YeHUM TeopeTUYeCcKOoro martepuana u
MPOXOXAEHUN NPAKTUKN MO KaXAO0MY M3 OCHOBHbIX BUAOB NPO(eCcCMOHaNbHON AesTeNbHOCTU. B TOM yncne, BbIMYCKHUKOM
MOTryT ObITb NpPefOCTaB/eHbl OTYETbI O paHee AOCTUTHYTHIX pe3ynbTaTax, JOMOAHWUTENbHbIE CePTU(UKATLI, CBUAETENbCTBA
(avnnombl) onMMNWaf, KOHKYpPCOB, TBOPYECKMe paboTbl MO CMEeLManbHOCTM, XapaKTepUCTUKM C MECT MPOXOXAEHUs
NPeAunIOMHON NPaKTUKK.

locynapcTBeHHas(MTOroBasl) aTTecTauus BKIOYAET MNOAFOTOBKY W 3alWiMTy BbIMYCKHON KBaIM(UKALUOHHOW
paboTbl (gunaomHas paboTa, AUNAOMHbIA MpoekT). Obsi3aTenbHoe TpebGOBaHWE - COOTBETCTBME TEMATUKU BbIMYCKHOM
KBaNM(MKaLMOHHOWM paboTbl COLEPXXaHMI0 OAHOTO UM HECKONbKUX MPO(eCCMOHaNbHbIX MOAYNEN.

TpeboBaHNs K COfEpXaHWO, 00bEMY U CTPYKType BbIMYCKHOW KBanM(MKALWOHHON paboTbl OnpefeneHbl
06pa3oBaTeflbHbIM  YUPEXJEHWEM Ha OCHOBaHUM MOpPsiAKa NpPOBEAEHUs TOCYyfapCTBEHHON (MTOroBoOi) atTecTauuu
BbIMYCKHUKOB MO nporpammam CMO, yTBepXAEHHOTo thefepanbHbiM OpraHOM UCMOMHWUTENbHON BAAcTU, OCYLLECTBAAIOLWUM
(hYHKLMWN MO BbIpabOTKe rocyfapCTBEHHOW NOAUTUKM U HOPMATUBHO-NPaBOBOMY PerynupoBaHUIO B chepe o6pa3oBaHus,
onpefenieHHOro B COOTBETCTBUM 3aKOHOM Poccuiickoin degepaymmn «O6 obpasoBaHuy B Poccuiickoin ®epepayum».

ocynapCTBeHHbIV 3K3aMeH He MPOBOAUTCS.



MopsfokK aTTecTauumn 06ydatoLmuxcs

Mpn npoBefeHWM MNPOMEXYTOUHOW atTecTaumm [BOY CMO  «[lyboBCKWUIA nNefarormyeckuii  Konnemx»
PYKOBOACTBYETCA ~ /IOKaNbHbIMM akTamMu. opMamy TeKyLlero KOHTPONs 3HaHWiA, NPOMEXYTOYHON aTTecTaumu Mo
AUCUMNIMHAM 1 NPO(ECCUOHANbHbIM MOLYNAM SBASKOTCA - 3a4eT, AnddepeHUMPOBaHHbIA 3auyeT, 3K3aMeH, 3K3aMeH
(KBaM(UMKaLUOHHbLIA) B COOTBETCTBMU C y4ebHbIM NAaHOM. POpMbl KOHTPOAA MO KaxAoh AMCLMNAWHE [OBOAATCA [0
CBefieHMs 0byyaroLLmMxca B Havane obyyeHus.

[na aTTectaumm 06y4yarOLMXCH Ha COOTBETCTBME WX MEPCOHANMbHBIX AOCTUIKEHWIA MO3TanHbIM TPe6GoBaHUAM
cooTBeTcTBYHOWEN OMOM no cneumanbHocT 034702 [AOKYMeHTaUMOHHOe 06GecrneyeHue ynpaBleHUs 1 apXWBOBEAEHME
C034atl0TCcA (MOHAbl OLEHOYHbIX CPEACTB, MO3BONAIOWME OLEHUTb 3HAHUA, YMEHUS U OCBOEHHble KOMMEeTeHUun. PoHAbl
OLLEHOYHbIX CPEeACTB ANs MPOMEXYTOUYHOW aTTecTauum paspabaTbiBaloTca NpernojaBaTeseM, paccmMaTpuBaloTcs npesMeTHo-
LIMKNOBOIM KOMMCCUER 1 YTBEPXXAAKTCSA 3aMeCTUTeNeM ANPEKTOpPa Mo yyebHoi paboTe.

OCO6EHHOCTI MPOMEXYTOYHOI aTTeCTalMn OTpaXkatoTca B paboyem yuyebHOM naHe. OLeHKa KayecTBa NoAroToBKM
06yyaroLMXCa 1 BbIMYCKHUKOB OCYLLLECTBMAETCS B ABYX OCHOBHbIX HampaBneHWsX: OLLEHKA YPOBHSA OCBOEHWUS AWUCLUMNH;
OUEeHKa KOMMeTeHUuli obyuvatowmxcs. dk3aMeH (KBanM(MKaLWOHHLIA) MPOBOAMTCA B MOCNEAHEM CEMECTPE  OCBOEHMS
nporpaMMbl NPOgecCMoHanIbHOro MOAYNS U NpeacTaBaseT coboi hopMmy He3aBMCUMOW OLEHKM pe3ynbTaToB 06y4yeHus C
yyacTmem paboTogateneil. YCnoBmem fAonMycka K 3K3amMeHy (KBanM(MKaUMOHHOMY) S$BASETCS YCMEWHOoe OCBOEHMe
06yyalolMMnMC BCEX  3MEMEHTOB MNPOrpammbl  MPOQPECCUOHANILHOTO MOAYNA -  MEXAUCLMMNAMHAPHBIX KYPCOB W
NpesyCMOTPEHHBIX MPaKTUK. OK3ameH (KBaNM(MKaLWOHHBIA) onpeaensieT roTOBHOCTb 00Y4YaloLLerocs K BbIMOMHEHUHO
yKa3aHHOro Buaa npotheccuoHanbHOW AeaTeNbHOCTY M CHOPMUPOBAHHOCTbL Y HEFO KOMMETEHLMIA, ONpeAeneHHbIX B pasgene
«TpeboBaHus K pesynbTaTam ocBoeHns OMOM» ®rOC HIMO. PesynbTaTtoM atTectauuy ABASETCA O4HO3HAYHOE PELUeHUE:;
«BUA, MPOGheccroHanbHOW AeATeNbHOCTU OCBOEH» MMM «BWA MPOKECCHOHANbHON [AeSTeNbHOCTM He OCBOeH». Ecnm 3To
npesyCMOTPEHO [AEACTBYHOLWMUMIM HOPMATUBHBIMKM aKkTaMu, N0 MTOraM 3k3aMeHa (KBa/M(MKaLMOHHOI0) BO3MOXHO
NMPUCBOEHNE BbIMYCKHWKY OMNpeAeneHHOR Keanndukauun. WTorosas rocygapcrBeHHas attectaums B FBOY CI1O
«[1ybOBCKOM MefarormyeckoM Konnemxes» OCYLLeCTBNAETCA B COOTBETCTBMM  3aKOHOM P® «0O6 o6pa3oBaHuM B
Poccuiickoin ®epepauymmn» n ®rOC CMO no cneymanbHocTWM. [ocygapcTBeHHas (MToroeas) aTTecTauus BKAKOYaeT
MOArOTOBKY W 3aliuUTy BbIMYCKHOW KBaM(UKaLMOHHOW paboTbl. TemaTuka [AUNAOMHOMA paboTbl COOTBETCTBYET
COLEPXXaHU OAHOr0 WAW  HECKONbKMX MPOMeCcCMOHaNnbHbIX MOAYNei. HeobXxo4nMbIM  yCNOBMEM [OMNyCKa K
rocyfapcTBeHHOV (MTOrOBOI) aTTecTauuMn SBASETCA MpeAcTaBleHMe [OKYMEHTOB, MNOATBEPXAAlOLMX OCBOEHMe
o0yvatoWwmnMecs KOMMNETEHLMIA NpU M3YyYeHUM TEOpeTUYeCKOro matepuana M MPOXOXKAEHUU MPaKTUKU MO KaXAOMY U3
OCHOBHbIX BMAOB MPOeCCUOHaNbHOW AesTeNbHOCTU. B TOM 4yucne BbIMYCKHUKOM MOTYT 6biTb NpefoCTaBfieHbl OTYETHI O
paHee [OCTUTHYTbIX pe3ynbTaTax, AOMOSHUTE/bHbIE CepTUMKAThl, CBUAETENbCTBA (AUMIOMbI) ONUMNMAL, KOHKYPCOB,
TBOPYECKME paboThbl MO CMELNANbHOCTH, XapaKTEPUCTUKN C MECT MPOX0XAEHNS NPeAANTIOMHON NPAKTUKN.

MEPEYEHb KABMHETOB, JIABOPATOPUIN, MACTEPCKNX ana  nogrotoBkn Mo
CNEUNANBHOCTW 034702 OoKymMeHTaLMOHHOe 06ecrneyeHmne ynpasieHUs U apXMBoBeaeHNe
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HanmeHoBaHue

KabuHeTbl
COoLManbHO-3KOHOMUYECKNX AUCLUMNANH
WMHOCTPaHHOIO fA3blka
mMaTemMaTuku 1 MHHOPMaTUKK
3KO/IOMMYECKMX OCHOB MPUPOLOMONb30BaHNA
3KOHOMWKM OpraHu3aLmmn 1 ynpasneHus nepcoHanom
MeHemxMeHTa
npaBoBOro obecnevyeHns NPodeccMoHaIbHON AedaTeIbHOCTU
rocyAapCTBEHHON U MyHULMNANbHONR CYXObl
[JOKYMeHTaLMOHHOro o6ecrneyeHns ynpasneHus
10. ApxuBoBefeHUA
11.  npotheccnoHanbHOM 3TUKW WU NMCUXON0TMIN LeN10BOro 06LLeHNSs
12,  6e30MacHOCTU XM3HeLeATeNbHOCTH
13.  MeToamueckuii

©ENDU A WN

JlabopaTopuu:
1 MHOPMATMKM U KOMMbIOTEPHON 06paboTKMN JOKYMEHTOB
2. TEXHUYECKUX CPeACTB yrpas/ieHuUs
3. CUCTEM 3/1EKTPOHHOIO A0KYMeHToo60poTa
4. JoKymeHTOBeeHNA
5. y4yebHas kaHuenspus (cnyxo6a 4OKYMEHTaLMOHHOIo obecneyeHmns ynpasneHus)
CnNOpTUBHBLIV KOMM/EKC:
1 CNOPTUBHbINA 3an

4.



2. OTKPbITbIA CTaAMOH LUMPOKOro MPOoguAs ¢ 3eMeHTaMM1 NoOCkl NPensTCTBUIA
3. MeCTO ANs CTPeNbObI.
3anbl:
L bubnumoteka
UnTanbHbIA 3aN C BLIXOJOM B CeTb VIHTepHET
3. aKTOBbIl 3an.

N

KOHTPOJ/IbHO-OLIEHOYHBLIE CPEACTBA MO NMPO®ECCUNOHAIbHBIM MOAYNAM

OleHKa KauecTBa 0cBoeHUs OMOTM BKOYAeT TEKYLUIA KOHTPOb 3HAHWIA, MPOMEXYTOUHYIO M FOCYAapCTBEHHYIO
(uToroByto) atTecTaumio. ®opMbl 1 MpoLesypbl TEKYLLEro KOHTPOAS 3HaHWiA onpeaenstoTcs pabousMmyu nporpammamu
AVCLMN/NH B COOTBETCTBUM C TPEBOBAHUSMU K YPOBHIO OCBOEHUS O6LIMX U MPOdecCHOHabHbIX KOMMNETeHUMIA. DopMbl 1
YCNOBWS NPOBEAEHNUS MPOMEXYTOUHOI aTTecTaluu onpeaensioTcs yuyebHbIM NnaHoM. [/ OLEHKM KadecTBa MOArOTOBKY
06yyatoLMXcs W BbIMYCKHUKOB MPUBMEKAIOTCS BHELIHME 3KCMepTbl - paGoToAaTeNu W MNpenogaBaTenyt CMeXHbIX
AMCUMNNNH. KOHTPObHO-0LEHOUHbIE CPeACTBA NPO(eCCMOHabHBIX MOAY el COrNacoBbIBAOTCS ¢ paGoTofaTeNeM.

MPOrPAMMA FOCYOAPCTBEHHOW (MTOFOBOW) ATTECTALMW BbIMYCKHVKOB

B coortBeTcTBMM C 3akoHOM Poccuiickoii ®epepauumn «O6 o06pasoBaHUM B Poccuiickoin  degepaumm»
rocyfapcTBeHHas (MTOroBas) aTTecTauus BbIMYCKHUKOB rOCYAapCTBEHHbLIX YUYpeXAeHW! CpefHero npofeccroHanbHOro
o6pa3oBaHusA fBNAeTCA 06s3aTeNbHOW. [ocyaapcTBeHHas (UTOrosas) atTectauus BbiMyCKHUKOB FBEOY CMO «[y60BCKMii
neaarornyecknii KonnemX» MpPoBOAUTCA MO OKOHYaHWM O6YYEHWMS W 3aK/04YaeTcs B OMpefenieHUN COOTBETCTBUS YPOBHSA
MOArOTOBKM BbIMYCKHUKOB TpeboBaHUsAM (hefepasibHbIX rocyfapCTBEHHbIX 06pa3oBaTenbHbIX CTaHAAPTOB C MOC/eAYyHOLLeit
Bbljaveli JOKYMeHTa rocyAapCcTBeHHOro obpasua 06 ypoBHe 06pa3oBaHMst U KBanuuKauuu. ocyfapcTBeHHas (MTOroBas)
arTectauus BbINYCKHWKOB BOY CIO «[y60BCKUIA Mefarornyeckuii  Konnemjk»  MpOBOAWUTCA B COOTBETCTBUM C
«MonoxeHnem o ocyaapCTBeHHON (MTOroBOW) aTTecTauuu BbIMYCKHUKOB TBOY CMO «[y60BCKUiA MNeaarornyeckumii
Konnemk». K rocyaapcTBeHHON (MTOrOBOI) aTTecTauuu [JOMYCKalTCA BbIMYCKHWKW, 3aBepluMBLIME 0Oy4YeHWEe B pamkax
OCHOBHOI npogeccnoHanbHOM 06pa3oBaTeNnbHON NPOrpamMMbl U YCMELHO NpoLlefLive NPOMEXYTOUHYI0 aTTectauuto. Ans
opraHu3auuyM rocyfapcTBeHHOW (MTOrOBOM) aTTecTauuu exerofHo paspabatbiBaetcs [lporpamma [ocyapCTBEHHON
MTOroBOW atTecTauuy BbiMyCKHUKOB FBOY CIMO «[y60oBCKWl Mefarormyeckuii Konnemx» no crneyuanbHoOCTW,  KoTopast
COrNacoBbIBaeTCA C MpefcefaTeNieM roCyAapCTBEHHOM 3K3aMeHaLuMOHHOW KOMWUCCUM W YTBEPXAAETCA [LUPEKTOPOM
Konnemxa.



