COI'JTACOBAHO
I'maBa AgMuHMCTpanK rOpoOICKOro
MOCENIEHUS
r. ly6oBKka

B.B. HoBuuenxko
«26» aprycra 2020 roga

1. KanennapHsliii yueOHblii rpaguk

YYEBHBIN IIJIAH
rocy/1apcTBEHHOr0 010/IKeTHOI0 NPodecCHOHAILHOr0 00pa30BaTeJbHOI0 YyUPesKIeHHUs!

«J1ly0oBCKHii TeAATOrHYeCKHii KOLIeIK»

Hau. obpa: bHO20 yupescoeHus
10 CIIeNHATBLHOCTH CPeIHero NpogecCHOHAILHOI0 06pa30BaHus
46.02.01 lTokyMeHTanIMOHHOE 0fecrieyeHHe YIPABJIeHUsl H ADXHBOBeICHHE

KOO u HauUMeHOo8aHue cneyuanbHocmu
02a30B0ii MOATOTOBKH

YTBEPXJAIO
W.o. nupexropa I'BIIOY «/lyboBckmii
HearorHYeCKUi KOJITeIHO»

______ 0O.A. boukapesa
«26» aBrycra 2020 rona

KBaJ'lH(bl/lKaHl/lﬂZ CIeUMAIMUCT MO JOKYMEHTALIMOHHOMY
00ecHedYeHNIO yIpPaBIIeHUs, apXUBUCT

®dopma 00ydeHHUs — OUHas

HopmaruBHslii cpok o0yuenust — 2 roga u 10 mec.

Ha 6a3e OCHOBHOTO 00111ero 0011ero 06pa3oBaHus CONHAILHO-IKOHOMHYECKHIi NpoduiIb
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YcioBHbIe 0003HAYCHHS
YueOHast mpaKTHKa Tlo npodutio criennanbHOCTH
AN S G G e A N G B G B BN
C
TEOPETHYECKOC C 693 TEOPETHIECCKHUM 633 TIpeAUTUIOMHAst TIPOMEXKYTOYHAs KaHWKYJIbI HUTOroBas
oﬁyqe}me TCOPETUIECCKHUM TEOPETUYECKOI0 06y‘leHHeM TEOPETHYECKOT0 TIpaKTHKa arrecrauus ToCyaapCTBCHHas
obyueHneM 00yueHust 00yueHns aTTecTalus



. CBoaHbBIE TaHHBIE 10 6]0}.'[7](6Ty BpEeMEHU

Oo0yuenue no IIpoun3BoacTBeHHAs! IPAKTHKA
T'ocynapcrBenHas Bcero
AUCHUIUIMHAM U YueOnas IIpomesxkyTounas
Kypcer no npoduio NpeAIUILIOMHAs (uTorosas) KanukyJbr (o
MeKIUCHUTIIUHAPHBIM NMPaKTHKA aTTecTanus
Kypeam npodgeccuu/cnenuaibHOCTH (ona CIIO) aTTecranus Kypcam)
1 2 3 4 5 6 7 8 9

I xypc | 39 2 11 52

Il kypc | 35 2 2 0 2 0 11 52

Il xype | 28 1 1 4 1 6 2 43
Beero | 102 3 3 4 5 6 24 147




3. Ilnan y4e0HOro mpouecca

HaumeHoBaHHe IMKJIOB, IUCHUILIUH, Dopmbl Yuyebnasi Harpy3ka ody4arommxes (4ac.) Pacnpenenenue o0s13aTeIbHOI HATPY3KH IO KypcaM U
npogeccHoHAILHBIX MOIYJIeH, MPOMEKYTOYHO cemecTpaMm (4ac.)
MEKIHCIUIUTHHAPHBIX KYPCOB, aTTecTaluu

MPaKTHK . Obs3aTenbHast I kype II xypc
g 1T xypc
% = B TOM YHCJIE: 1 cem. 2 cem. 3cem. |4cem. | 5cem 6 cem.
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1 2 3 4 5 6 7 8 10 11 12 13 14 15
05.00 Oo6u1eo6pa3oBaTe/ibHbIe TUCIMILIMHBI 0/10/3 2106 702 1404 1116 288 612 792 612 648 576 432
0a3oBble
O0meodpasoBareibHbie yueOHbIE 0/10/3 2106 702 1404 1116 288 612 792
JAMCHHUIIHHbI
o0uue npoduibHbIe
OVv/1.03 Matemarnka -, 9K3 351 117 234 234 0 102 132
oomme
ovy]1.01 Pycckuii s13bIK -, 9K3 117 39 78 78 0 34 44
ovy/a.07 Jluteparypa -, A3k 118 40 78 78 0 34 44
oya.19 Ponnas anTepatypa -, 3k 58 19 39 39 0 17 22
OV/.02 MHOCTpaHHBIH SI3BIK -3 175 58 117 0 117 51 66
OVY/1.04 Hcropust -3 176 59 117 117 0 51 66
ov].05 Du3nyeckas KyJbTypa -3 175 58 117 0 117 51 66
OVY/1.06 OBX -3 117 39 78 78 0 34 44
OV]I.18 AcTpoHOMUS -, JI3k 58 19 39 39 0 17 22
10 BBIOOPY U3 00sI3aTETBHBIX
NpeAMeTHBIX 00JacTeit
oya.11 O6uiecTBO3HAHKE -3 117 39 78 78 0 34 44
ovyJ.14 EcrecTBo3HaHHE -, 13K 176 59 117 103 14 51 66
ovyJa.16 T'eorpadus -3 58 19 39 39 0 17 22
10 BHIOOPY U3 06513aTeILHBIX
NpeIMeTHBIX 00J1acTeil npoduibHbIe
oya.07 Wndopmarrka -3 117 39 78 38 40 34 44
oyJ.12 DKOHOMHUKA -3 117 39 78 78 0 34 44
OV/]I.13 IpaBo -, DK3 117 39 78 78 0 34 44
JlonoJiHUTEIbHBIE
Oov].17 DKOJIOTHs1 MOET0 Kpast -, A3k 59 20 39 39 0 17 22




1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
TeopeTnyeckoe odyueHue 73/ 2203/ 33 3402 1134 2268 1089 1179 12
OO0uIe ryMAaHUTAPHbIE M COLUAJIBHO- 0/4n3/ 3 3au 651 259 392 100 292
OI'Cc2.00 KOHOMHYECKHe TUCIHIITHHbI
Oren.ol OcHoBbI hunocodun -, 13 105 35 70 50 20 34 36
orcn.02 Hctopust -, 13 105 35 70 50 20 34 36
orcos.03 VHOCTpaHHBIH S3BIK -, -, =3k 189 63 126 0 126 34 36 32 24
Orcn.o4 Ddusnyeckas KyabTypa 3,3,3, 13 252 126 126 0 126 34 36 32 24
MareMaTH4ecKHe U o01Iue 0/3 a3/ 0 344 115 229 71 158
EH.00 €CTeCTBEHHOHAYYHbIC JUCIMILIMHBI
EH.01 MaremaTHka -3 105 35 70 35 35 34 36
EH.02 Wndopmaruka -, 13 158 53 105 0 105 51 54
DKOJIOTHYECKUE OCHOBBI 113 81 27 54 36 18 54
EH.03 TIPUPOJIOTIOIH30BAHUS
.00 IIpodeccuoHaabLHBII UK 73/14Il3/0 2407 760 1647 918 729 12
OI1.00 OowmenpodgeccHoHAIbHbIE AUCIUNIHHBI 0/10a3/ 0 1162 365 797 389 408
OI1.01 DKOHOMHUYECKAs TEOPHS -, A3 w2k 105 35 70 40 30 34 36
OI1.02 DKOHOMHKA OpraHHU3alUK -, 13 K 132 44 88 44 44 34 54
0OI1.03 MeHeKMEHT 3 72 24 48 39 9 48
l'ocynapcTeeHHas 1 MyHUIIATIANIBHAS A3 72 24 48 38 10 48
OI1.04
ciyx0a
OI1.05 WnocTpanHsIii 513bIK (IpodecCHOHATbHBII) -, 3 12Kk 164 52 112 0 112 64 48
OT1.06 IMpodeccnonanbHas 3THKA U ICHXOJIOTHS -, 13 106 22 84 74 10 48 36
' JIEJIOBOT'O OOIIEHUS
OI1.07 VYrpaBrieHne nepcoHaIoM J3 110 30 80 71 9 80
OI1.08 IIpaBoBoe obecreueHue -, 13 126 42 84 42 42 48 36
i podeCCHOHAIBLHOM AESTENFHOCTU
BesonacHocTs xu3HenesTensaocti: BXK n -, 13 120 40 80 32 48 32 48
OI1.09 OM3
OI1.10 WnhopMaIioHHble TEXHOIOTHH B a3 51 17 34 0 34 34
) pO(ecCHOHAIBHON JIEATETbHOCTH
OIl.11 IpobeccnonanbHast TeKCHKa -, 1312k 78 26 52 0 52 34 18
OI1.12 OCHOBBI y4eOHO-HCCIIE0BATENBCKOM 13 26 9 17 9 8 17
JIeATeILHOCTH
1IM.00 IIpodeccnonaabHbIE MOTYIH 73/4 1310 1245 395 850 529 321 12
Oprasu3auus J0KyMEHTAIMOHHOI0 33/213/0 584 181 403 272 131
IIM.01 olecnieyeHusl ynpaBJieHHs U
(pYHKIMOHHPOBaHMSI OPraHU3ALMH
MJIK.01. 01 JlokyMeHTaloHHOE oOecrieueHne -, Dws K 339 113 226 170 56 136 90
yIpaBJIeHHs
MJIK.01.02 IIpaBoBoe perympoBanue 9, 312k 54 19 35 10 25 17 18
YIIPaBJICHYECKOM IS TENbHOCTH
MJIK.01.03 OpraHu3arus ceKpeTapcKoro -, DK 103 33 70 40 30 34 36
00CITy)KHBaHUsI
D K 88 16 72 52 20 72

MJIK 01.04

Kanposoe nenonpoussoactso




OCo0EeHHOCTH OpTaHU3AITHI A3k 1
VIT.01 JIOKYMEHTAIL[IOHHOTO 00eCIIeYeH s Hell
' YIpaBieHUs U (YHKIIMOHHPOBAHUS
OpraHU3aIHU
OpranHu3arys JOKyMEHTallHOHHOTO A3k 1
II1.01 00ecIIeueHNs yIPaBIeHUs U Hell
(YHKIMOHUPOBAHYS OPraHU3ALMH
Oprannsanusi apXHBHON M CIIPaBOYHO- 33/113/0 530 170 360 215 145
1IM.02 HH(OPMAHOHHOI padoThI MO
JOKYMEHTAM OpraHH3aluu
MJIK.02. 01 Opranusaiys 1 HOpMaTHBHO-IIPABOBbIE RT3 48 16 32 22 10 32
OCHOBBI aDXMBHOIO JieNIa
I'ocynapcTBeHHbIE, MyHULUIIAIbHBIE CRT3 48 16 32 22 10 32
MJIK.02. 02 ApXMBBI U APXUBBI OpPraHU3aLHi
MJIK.02. 03 Meroauka 1 IpakTHKa apXHUBOBEICHUS -, DK 276 92 184 115 69 112 72
MJIK.02. 04 ObecrieueHne COXPaHHOCTH -, DK 158 46 112 56 56 64 48
JIOKYMCHTOB
OCoOEHHOCTH OpTaHU3aIHU APXUBHOH 1 I3k 1 Hen
VIL.02 CIPaBOYHO-UH()OPMALIOHHON PabOTHI MO
JIOKYMEHTaM OpraHU3alLyH
H3MK
7102 Opranu3anys apxXuBHOI U CIIPaBOYHO-
’ uHOOPMALHOHHO# pabOTHI 110 1 Hen
JIOKyMEHTaM OpraHH3alix
Brinosinenne pabdoT no oHOM MK 1113 /0 131 44 87 42 45
TIM.03 HECKOJILKHM npodeccusiM padoqux,
' JOJKHOCTeI cryskammx. 26353
Cekperapb-MalIMHUCTKA
BemosnHenne paboT o oJHON Wi -, 13 w2k 131 44 87 42 45 51 36
MJIK.03.01 HECKOJIbKMM IpodeccHsm pabodnx,
o JIOJDKHOCTEH cimy)amux. 26353
Cexperapb-MallHHHCTKA
VIIL.03 Oco0EeHHOCTH OPTaHU3AIMH U TEXHOIOTHS 312K luen
paboThI cekperapst
TII1.03 OpraHu3arys ¥ TEXHOJIOTHS PadOTHI A3z K 1
cekperaps HEll
TIIIL. IIpoun3BoacTBEeHHAS MPAKTHKA 13 4 Hen
(npeaMnIOMHast)
T'HA. I'ocynapcTBeHHasi HTOrOBasi aTTeCTAIMSI 6 Hen
Koncyabranun Ha yae6Hyto rpymmy o 100 yacos B rox (Bcero 300 gac.) 12 12 16 15 12 11
nucuumne 1 MK
T'ocynapcTBeHHasi (MTOroBasi) aTTecTalus N 3 2 1 Hen
1. lIporpamma 6a30Boii IOArOTOBKH Y4eOHO NPaKTHKH HexI
1.1. lunmoMHsIi ipoekT (padoTa) HPOH3BOZICTE. IAKT 3 2 1 nen
BeInonHeHune TUIIIOMHOTO MpoekTa (padotsl) ¢ 15 mas mo 15 urons (Bcero 4 Hex.) HKH Hel
3amyra JUIIOMHOTO poekTa (paboTer) ¢ 16 urons no 30 uroHs (Bcero 2 Hex.) TIPCIUTTIIOMH. 2 4 wen
1.2. TocynapcTBEeHHbIE 3K3aMEHBI HE PEYCMOTPEHBI. ;g 2;1‘;1 11 0 3 1 3 1 2
29 0 10 3 6 2 7
é i d. 3aueToB
2

3a4€TOB




4. Y4yeOHasi U IPOU3BOJCTBEHHAS NPAKTHKA

Hupexc

HaumenoBanne

Cemectp

Henean

YI1.01

OcobeHHOCTH OpraHusanyi JOKYMEHTAIITHOHHOI'O obecrieueHust YIpaBJICHUSA U q)yHKLIPIOHPIpOBaHI/Iﬂ OpraHu3anyu

VIL02

Oco0EeHHOCTH OpTraHU3alMi APXUBHOH M CIPABOYHO-HH(POPMAILIMOHHON pabOThI 10 TOKYMEHTaM OpraHH3alui

VYIL.03

Oco0EeHHOCTH OpraHu3aliy i TEXHOJIOTHH paboThl ceKpeTapst

III1.01

OpraHmauI/m JOKYMEHTAITMOHHOI'O obecrieueHust YHOpaBJICHUS U (l)yHKL[I/IOHI/IpOBaHI/ISI OpraHusanyu

III1.02

OpraHu3anysi apXUBHOH M CHPAaBOYHO-UH(POPMALIMOHHOH PabOThI 110 JOKYMEHTaM OpraHU3aLUH

VI1.03

OpFaHI/BaI_II/Iﬂ 1 TCXHOJIOT U paGOTLI CEKpeTapst

TIIT

IpodeccuonanpHas npakTHKa (IPEAIUIIIOMHAs)

oo~ o>

N N N

5. Ilepedyenn kaOuHETOB, 1a60pPaTOPHii, MACTEPCKHUX U JP.

Ne

HaumeHoBanue

KaOounernt

COIMAJIbHO-3KOHOMHWYCCKUX TUCIHUIIINH

HMHOCTPAHHOI'O SI3bIKa

MaTeMaTHKU U MH(POPMATHKU

OKOJIOTHYECKHUX OCHOB ITPHUPOAOIIOJIE30BAHUS

9KOHOMHKH OPTaHU3aLMHU U yIPaBJIEHUS IEPCOHATIOM

MCHC[PDKMCHTa

MPaBOBOTrO 0OecredeHus MPOPECCHOHATBLHOM ACSTEIbHOCTH

roCy/IapCTBEHHOH M MYHULIMIIAIBHOM CIIY)KObI

©X|N|o |G~ wIN =

JOKYMEHTAITMOHHOI'O obecrieucHust YIpaBJICHUS

APXUBOBCIACHUA

HpO(beCCHOHaHLHOﬁ OTHUKHU U IICUXOJIOTHH TEJIOBOT'O 06H_ICHI/I$I

6e301MacHOCTH JKUBHCICATCIIBHOCTHU

METOIHYECKUN

JlaGopaTopuu:

HHGOOPMATHKU U KOMIBIOTEPHOH 00pabOTKU JOKYMEHTOB

TEXHUYECKUX CPEACTB YIIPABJICHUS

CHCTEM BJICKTPOHHOTO JIOKYyMEHT0000pOoTa

JIOKYMEHTOBEICHHS

gp|wINIE

ydeOHast KaHIesIpust (Ciry)k0a TOKYMEHTaHOHHOTO 00ecIeYeHNsI yIpaBIeHHs)

CnopTuBHBIH KOMILIEKC:

Lo

CIIOPTUBHBIH 3a11

N

OTKPBITBIH CTaIUOH IIHPOKOr0o MPOGIIA C 37eMEHTAMH HOJIOCHI IPEHATCTBUI

MECTO I CTpeJTLGH.

3aJbl:

OubIMOTEKA

n

YUTAIBHBIN 3aJI C BBIXOOM B CCTH I/IHTepHeT

AKTOBBIN 3aJ1.

6.I'ocyna

PCTBEHHAA UTOr0Basi aTTeCTallusd

6.2. ba3oBast MOATOTOBKA

6.2.1. JlunnomHsIi paboTa

¢ 15 mas o 15 urons.

3ammTa IUIIOMHOM paboTEI

¢ 16 urons no 30 uroHs.

6.2.2. T'ocyapCcTBEHHbIE UTOIOBBIE HK3aMEHbI
0 OT/ICIBHBIM JUCIUILUTHHAM

HE IPEIyCMOTPEHBL




7. KoMmneTeHIINH, yCTaHOBJICHHbIE (pelepaibHBIM IoCy/1apCTBEHHBIM 00Pa30BaTeILHBIM CTAHAAPTOM Cpe/lHero npod)eccHOHAIBLHOTO0 00pa3oBaHus no cnennaabHocTn 46.02.01 lokyMeHTanMOHHOE 00ecnieyeHue
ynpaBJieHHs] H apXUBOBeeHHe 0a30BOii MOATOTOBKH:

5.1. CnenuanmcT Mo JOKyMEHTAIIHOHHOMY OOECIICUeHHIO YIIPABICHNUS, apXUBHCT JOJDKEH 001a1aTh 00IMIMMH KOMIeTeHI[UsIMHU, BKITIOUAIOIIUMH B ce0sI CIIOCOOHOCTH (110 6a30BOM MIOATOTOBKE):

OK 1. TToHnMaTh CYIHOCTH U CONUATBHYIO 3HAUUMOCTh CBOSH Oymymmieil mpodeccuu, IposiBIATE K Hell YCTOHYIMBBIA HHTEpecC.

OK 2. OpraHu30BbIBaTh COOCTBEHHYIO AEATEIBHOCTD, BBIOMPATh TUIIOBBIC METO/bI M CHOCOOBI BHIIOIHEHHUS IPOECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX 3(Q(EKTHBHOCTH U KaYeCTBO.

OK 3. IIpuHEMaTH pemeHns B CTAaHAAPTHBIX U HECTAHJAPTHBIX CUTYAIUsAX U HECTH 32 HUX OTBETCTBEHHOCTD.

OK 4. OcymiecTBIIATH MONCK U HCTIONB30BaHUE HHPOPMALUH, HEOOXOAUMOI 111 () (PEKTUBHOTO BHIIOIHEHUS NPO(PECCHOHANBHBIX 3324, IPO(GEeCCHOHAIBHOTO U IMIHOCTHOTO Pa3BUTHS.

OK 5. Hcnonp3oBath HHGOPMALIMOHHO-KOMMYHHKALOHHbIE TEXHOIOTUH B IPO(ECCHOHATBHOI AesTeTbHOCTH.

OK 6. PaboTaTh B KOJUIEKTUBE ¥ KOMaHJE, 9()EKTUBHO 00IAThCS ¢ KOJUIETAMH, PYKOBOACTBOM, IIOTPEOUTEIIMU.

OK 7. BpaTb Ha ce0st OTBETCTBEHHOCTH 32 PabOTy WICHOB KOMaHAB!I (IIOJYHHEHHEIX ), Pe3yIbTaT BEITOITHEHHS 3aaHUH.

OK 8. CamMOCTOSITEIBHO ONPEENATh 3a4a4H NPO(ECCHOHATIBHOTO U JINYHOCTHOTO Pa3BUTHS, 3aHUMAThCS CAMOOOPa30BaHUEM, OCO3HAHHO IIAaHUPOBATh ITOBBILICHHE KBATU(HKALIIH.

OK 9. OpreHTHPOBATHECS B YCIOBUSIX YAaCTOH CMEHBI TEXHOIOTHI B IPO(ECCHOHAIBHOM AesITeTbHOCTH.

OK 10. McrionHsTh BOMHCKYIO 00513aHHOCTb, B TOM YHCJIE C IPIMEHEHHEM ITOIYYSHHBIX IPO(pECCHOHAIBHBIX 3HAHUH (171 IOHOIIICH).

5.2. CrienuaIticT o JOKyMEHTAHOHHOMY O0ECIICUSHHIO YIIPABICHH S, apXUBHICT JODKEH 00nanath NpogeccHOHAIbHbIMH KOMIETEHIIMSIMHU, COOTBETCTBYIOLINMU OCHOBHBIM BHIaM NPO(ECCHOHAIBHON AESTeTbHOCTH (IO
0a30BO# MMOJrOTOBKE):

5.2.1. Opranu3saums 10KyMeHTAIHOHHOTO ofecneyeHNs yNpaBJieHus: 1 QYHKIMOHUPOBAHUS OPraHU3ANNN.

TIK 1.1. KoopauuupoBatk paboTy opraHu3aniu (IpUeMHON pyKOBOJUTENS ), BECTH IIPUEM OCETUTEINICH.

TIK 1.2. OcymecTBIsATh paboTy 0 MOATOTOBKE U IPOBEJCHHUIO COBEIIAHMIA, IETTOBEIX BCTPEeY, IIPUEMOB H IIPE3eHTaIUI.

TIK 1.3. OcymiecTBIsATh OATOTOBKY JETOBBIX 030K PYKOBOJHUTENS H IPYTUX COTPYAHHKOB OpTaHU3aIHN.

TIK 1.4. Opranu3oBsIBaTh pabouee MECTO CEKpeTapsi U PyKOBOJHUTEIIS.

TIK 1.5. OpopMIIsTh U pEerHCTpUPOBATh OPraHU3ALUOHHO-PACTIOPSANTENBHBIC JOKYMEHTHI, KOHTPOIUPOBATh CPOKU UX HCIIOTHEHHS.

TIK 1.6. ObpabaTsIBaTh BXOASIIHE U HCXOMAIIHE TOKYMEHTHI, CHCTEMAaTH3UPOBATh UX, COCTABIITE HOMEHKJIATYPY JIeT ¥ (POPMHPOBATh JJOKYMEHTHI B JIeTIa.

TIK 1.7. CamocrosaTenbHO paboTaTh ¢ JOKYMEHTaMH, COAEPKAMMHI KOHDUICHIIMATbHYIO HH(POPMALIMIO, B TOM YHCJIE C JOKYMEHTAMH I10 JITUHOMY COCTAaBY.

TIK 1.8. OcymiecTBisTh TeneoHHOE 00CITy)KUBAHHE, IPUHUMATD H IIepeaBaTh (haKchl.

TIK 1.9. OcymecTBIsTh TOATOTOBKY JIEN K IIepeaade Ha apXUBHOE XpaHEHNE.

1K 1.10. CocTaBisTh OIMCH A€, OCYIIECTBISTh TOATOTOBKY JIeN K Mepe/iaue B apXyUB OpPraHH3alliy, TOCYAapCTBCHHbIC i MyHUIIUNAIbHbIC apXUBBL.

5.2.2. Opranu3saumsi apXuBHOIi H CNIPABOYHO-UHPOPMALMOHHOI PaGOTHI 110 JOKYMEHTAM OPraHU3ALMHU.

TIK 2.1. OcymniecTBIATE 9KCIEPTH3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHH C JISHCTBYIOIINMH 3aKOHOATENbHBIMI aKTaMU U HOPMaTHBaMH.

TIK 2.2. Bectn paboTy B cHCTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

TIK 2.3. Pa3pabaTbIBaTh M BeCTH KIaCCH(HKATOPHI, TAOSIH H JIp. CIIPAaBOYHUKY 10 JOKYMEHTaM OpraHH3aIUH.

TIK 2.4. ObecnieunBath IpHeM H palliOHAIBHOE Pa3MEIIeHHe TOKYMEHTOB B apXHBe (B T.4. JOKYMEHTOB II0 THYHOMY COCTaBY).

TIK 2.5. ObecnieunBath yueT 1 COXpaHHOCTh TOKYMEHTOB B apXHBE.

TIK 2.6. Oprann3oBbIBaTh HCIIOIb30BaHAE APXHUBHBIX JOKYMEHTOB B HAyYHBIX, CIIPABOYHBIX U MPAKTHYECKHX IIEJIAX.

TIK 2.7. OcymiecTBIsTH OpraHU3alMOHHO-METOANIECKOE PYKOBOJICTBO H KOHTPOJIB 33 pabOTOH apXUBa OPTaHM3AIMH ¥ 32 OpraHu3aluell JOKYMEHTOB B IeJIOIPOH3BOICTBE.

5.2.3. BbinoJiHeHHe paGoT M0 OHON WIH HECKOJILKHM NMpodeccHsiM padouux, JOJKHOCTAM ciayzkamux. 26353 CekpeTapb-MalLMHUCTKA

8. [losicHeHHUsI K Y4eOHOMY MJIaHY

Hacrosimmii y4eOHBII IUTaH OCHOBHOM HpodeccHOHANBHOIH 00pa3oBarenbHOi mporpammel 46.02.01 JlokymeHTalOHHOE OOeCIIeueHHe yIpaBiIeHHs U apXHBOBEICHHE 0a30BOI IMOITOTOBKH I'OCYIapCTBEHHOTO OFODKETHOTO
poecCHOHANBHOTO 00pa30BaTENFHOTO yUpEkIeHNS «/lyOOBCKHIl Meaarorudecknuidi Komiemx» paspabotaH Ha ocHoBe (DenepanbHOrO TOCYAapCTBEHHOTO 00pa30BaTEIbHOrO CTaHAApTa CPEJHEro NPO(ECCHOHATFHOTO 00pa30BaHUS
(manmee — ®I'OC) mo crenUaNBPHOCTH CpefaHero mpodeccuonansuoro obpasoBanus 46.02.01 JlokymeHTaIl[MOHHOE OOECIICUEHHE YIPABICHUS W ApXHBOBEACHHE, YTBEP)KICHHOTO MPUKa30M MUHHCTEPCTBA 00pa3oBaHHS M HAYKH
Poccniickoit ®eneparmu Ne 975 ot 11 aBrycra 2014 r.

8.1. Opranuzanus y4e6HOro npomecca U pe;KUM 3aHATHI

Ilpr QopmupoBaHNM OCHOBHOW IpodeccHoHaNbHOH oOpa3oBatenpHOll nporpamMel 46.02.01 JlokyMeHTanuoHHOe oOecreueHne YNpaBlICHHS W apXWBOBEICHWE 0a30BOH IOATOTOBKH TOCYAAapPCTBEHHOE OFOJDKETHOE
npodeccroHallbHOE 00pa3oBaTeNlbHOE yUpexaeHHue «JlyOOBCKHMI memarornmdeckuii KOJUIGIK» COBMECTHO C 3aMHTEPECOBAHHBIMH paboTomarensmu — Ynpasinerue IleHcnmonnsiM donzom P® (rocymapcTBeHHOE yupexiIeHHE) B
Jly6oBckom paiione Bonrorpaackoii o6macti, AIMUHHCTpanus Topoackoro nocenenus r. Jlyoboska, ['ocynapcTBeHHOe yupexaenne «L{eHTp connanbHOM 3amuThl HacenaeHus no Jly0oBCKOMY pailOHY» ONpeNeNuIi KOHKPETHBIC BHIIbI
podecCHOHANBHON JeATETFHOCTH, K KOTOPBIM FOTOBHTCS BBIITYCKHHUK, M pa3paboTaiu cojepkaHie ero 00pa3oBaTeIbHON IPOTrPaMMBbl.

Cornacao npunoxenuto k ®I'OC w1 ocBoeHHs 00yJarOUMUCS MOATOTOBKY 10 Mpodeccuu pabodero, TODKHOCTU ciyxamiero — 26353 Cekperapb-MalIMHUCTKA B paMKaX OCHOBHON HMPO(ECCHOHAIBHON 00pa30BaTe/IbHOM
IIPOrPaMMBI COCTaBIICH MPO(hECCUOHANBHEINA MOLYIb.

Konnemx exerosHo 0OHOBIAET OCHOBHYIO podeccHoHallbHy0 obpa3oBaTenbHyro nporpammy (ganee — OITOIT) B wacTi cocTaBa JUCLUILIMH U TPOYECCHOHANBHBIX MOJIYJICH, YCTAaHOBICHHBIX Y4€OHBIM 3aBEJICHUEM B yHCOHOM
IIaHe, W (WIM) COAEp)KaHWs PabOYMX MHPOrpaMM Y4eOHBIX AUCHMIUIMH M HPO(ECCHOHATBHBIX MOJYJNEH, mporpaMM Y4eOHOW M HPOM3BOJICTBEHHOW IIPaKTHK, METOAMYECKUX MAaTepHasoB, OOECIEYHBAIONIMX PEaTU3aLUI0



COOTBETCTBYIOIIEH 00pa30BaTEILHON TEXHOIOTHH C YIETOM 3aIPOCOB padoToAaTeNnel, 0COOCHHOCTEll pa3BUTUS PETHOHA, HAYKH, KyIbTYpBl, DKOHOMHUKH, TEXHUKH, TEXHOJIIOTUH U COLUANBHOH cdepsl B paMKax, ycTaHoBIeHHBIX OI'OC
CIIO.

B pabounx y4eOHBIX HporpaMMax BCEX AUCLMILIMH U NPO(PECCHOHANBHBIX MOAYJICH 4ETKO ChOpMyIMpPOBAaHbI TPEOOBAHHS K PE3YJIbTaTaM MX OCBOCHHS: KOMIICTEHIMSAM, IPHOOPETACMOMY IPAKTHYECKOMY OIIBITY, 3HAHHAM U
YMEHUSIM.

Peamuzanus OITOIT oOecnieunBaer:

- 30 dEeKTUBHYI0 CaMOCTOSTEIbHYIO PaboTy OOy4arolUXCs B COYETAaHMM C COBEPLICHCTBOBAHHEM YIPABICHHS €l0 CO CTOPOHBI INpeHojaBarencii M pyKOBOAWTENEH IPOM3BOACTBEHHOTO O0O0ydeHMs; HAET BO3SMOXKHOCTb
00yJaroIIMest yJ9acTBOBaTh B (JOPMUPOBAHHUH HHANBHAYaIEHON 00pa30BaTeIbHON IPOrpaMMBL;

-(hopMHpPYeT COLMOKYIBTYPHYIO Cpely, CO3HaéT YCIOBHUs, HEOOXOAMMBIC IS BCECTOPOHHErO PasBUTHA M COLMAIIM3ALMU JIMYHOCTH, COXPAHEHUs 3/0POBbS OOYHAIOIIMXCS, CIIOCOOCTBYET PAa3BUTHUIO BOCIUTATEILHOTO
KOMIIOHEHTa 00pa30BaTEeIbHOTO POLIECCa, BKIIIOUask pa3BUTHE CTYACHYECKOTO CaMOYIIPaBIICHHs, y4acTHe 00y4arouxcsi B paboTe 0OIIECTBEHHBIX OpPraHU3aLHil, CHOPTHBHBIX X TBOPYECKUX KITIyOOB;

- B [EJIX Pealn3alii KOMIICTEHTHOCTHOTO ITOAXO/a MPeXyCMaTpUBaeT UCIIONB30BaHHe B 00pa30BaTeNbHOM IIPOLecce aKTHBHBIX M HHTEPAKTHBHBIX (POPM MPOBEICHUS 3aHATHI (KOMIIBIOTEPHBIX CHMYJIIIUH, IEIOBBIX H POJEBBIX UID,
Ppa300opa KOHKPETHBIX CHTYaLHii, ICHXOIOTHYECKHX U HHBIX TPEHUHIOB, IPYIIOBBIX JUCKYCCHIT) B COYETAHNH C BHEAYIUTOPHOU paboToi [ytst (HOPMHUPOBAHHUS U PA3BUTHSI OOLIMX U MPOPECCHOHATBHBIX KOMIIETCHIIHI 00YJalOMUXCsl.

IpaxruxoopuentupoBannocts OIOII cocraBisier 67,9%. OcHoBHas npodeccruoHabHas 06pa3oBaTeNbHas MPOrpaMMa 00eceYnBaeTCsl yueOHO-METOIHIECKOH JOKYMEHTALMEH 0 BCEM JUCUUIUTHHAM, MEXAUCIUIUTHHAPHBIM
Kypcam 1 npodeccronanbHbIM MoaysiM OITOIL.

BueayautopHas paboTa COIpOBOXKIACTCSl METOAUYECKUM obecriedeHHeM 1 000CHOBAaHHEM BPEMEHH, 3aTPaYNBAaEMOro Ha €¢ BBIOIHCHHE.

Peanuzanus OITOIT oOecnieunBaercs:
BBITIOJIHEHHEM 00Y4JaroIUMCs JTa0OPaTOPHBIX padoT M MPAKTUYECKUX 3aHATHI, BKIFOYas KaK 00s13aTeJIbHbII KOMIIOHEHT IIPAaKTHIECKUE 3aJaHHs C HCIIOJIb30BaHUEM IIEPCOHATIBHBIX KOMITBIOTEPOB;
OCBOCHHEM O0y4YaronmMcsi IpOpeCcCHOHAIBHBIX MOAYJEH B YCIOBUSX CO3JAHHOW COOTBETCTBYIOIICH OOpa3oBaTENbHOW Cpeabl B 0Opa3OBATEIbHOM YUPEKICHHH WIM B OPraHH3alMAX B 3aBUCHMOCTH OT CICHU(UKH BHAA
npodeCCHOHAIBHOM AESTENBHOCTH.

ITpu ucnob30BaHUY HIIEKTPOHHBIX M3/IaHUH 00pa3oBaTeIbHOE YIPEKACHHE 00eCIeYnBaeT KaXKI0ro 00yJaromerocsi paboauM MeCTOM B KOMITBIOTEPHOM KJIacce B COOTBETCTBHY C 00EMOM M3y4aeMbIX JUCIUILIHH.

O0pasoBaresibHOE YUpexIeHue 00eceyeHO He0OX0JMMbIM KOMIUIEKTOM JHMIEH3MOHHOTO IIPOrPAMMHOI0 00€CTICUEHHSI.

Hopmarusasiii cpok ocBoernst OITOIT CITO 6a30Boii MOATOTOBKU MPH OYHOI (hopMe moTydeHns: 00pa3oBaHus COCTaBISIET 95 Helelb, B TOM YHCIIE:

O0yueHue 1o yueOHbIM [UKJIAM 63Hen.
YueOHast npakTHKA bren
[pousBoacTBeHHAs HPAKTHKA (110 IPOQHUIIIO CIIeHHATFHOCTH) )
IIpou3BoCTBEHHAS MPAKTHKA (MPEIMILIOMHAs) 4 gen.
ITpomexxyToUHas aTTeCTaIHs 3 Hen.
T'ocynapcTBeHHas (MUTOroBast) aTTeCTalys 6 Hex.
Kanukynsipaoe Bpemst 13 men.
Uroro 95 uen.

IponomxuTenbHOCTh Y4eOHOW HENeNn! — MATUIHEBHAS.

ITpomomKHUTENHOCTD 3aHATHH — 45 MUHYT.

JlaGopaTopHbIe H MPAKTHYECKHE 3aHSTHS MOTYT IPOBOJUTECS C JICNICHUEM Ha MIOATPYIIBI HE MEHee 8 YeNIOBEK B IIOATPYIIC.

MakcumasnbHblii 00beM y4eOHOW Harpy3ku oOy4arolerocs COCTaBisieT 54 akaJeMHYeCKUX yaca B HEJENI0, BKIIIOYas BCE BUABI ayJUTOPHOW M BHEAYIUTOPHOH (CaMOCTOSATEIbHON) y4eOHOH paboThl 0 OCBOCHHIO OCHOBHOM
npo¢ecCHOHATFHONH 00pa30BaTeNbHON IPOrPaMMBL.

MakcumasbHblit 00beM ayMTOPHON yueOHOM Harpy3Ku Ipu O4HOM (popMe moydeHus: 00pa3oBaHuUsl COCTAaBIAET 36 akaAeMHUYECKUX YacOB B HEIEIIO.

Hauano yue6roro roma — 1 centsiopsi, okonvanne — 30 — HIOHSL.

OO0yt 06beM KaHUKYJISIPHOTO BPEMEHH B y4eOHOM rofy coctaisieT 8—11 Hemenb, B TOM YHCle He MEHee IBYX HeJleIb B 3UMHHI MIEPUO.

BrinonHeHune KypcoBoro npoekra (paboThl) paccCMaTPHBACTCS KaK BUI y4eOHOM paboThI 10 Npo(heCCHOHATBHOMY MOIYJIIO (MOAYJISIM) MPO(GECCHOHATIBHOTO IMKJIA M PETU3yeTCs B MpeAeiax BpeMeH! — 12 4acoB, OTBEIEHHOTO
Ha ee (UX) HM3y4YeHHeE.

Jucunmmna «@Pusndeckas KynbTypa» MpeIycMaTpUBAeT eKCHEIENbHO 2 Yaca 00sS3aTeNIbHBIX ayIUTOPHBIX 3aHATHH M 2 4aca CaMOCTOSITENIbHON y4eOHOH Harpy3kd (3a cdyeT pasiH4HBIX (OpM BHEAyAUTOPHBIX 3aHATHIH B
CHOPTUBHBIX KiTy0ax, CEKIUsX).

O0pasoBaTenbHOE YUPEKICHUE IS TOATPYII JIEBYIIEK UCIOb3YeT YacTh y4eOHOr0 BpEMEHH AUCHUILIHHBI «be30macHoCTh KU3HeeaTenbHOCTH (52 Yaca u3 78 4acoB), OTBEJCHHOTO Ha M3y4E€HHE OCHOB BOCHHOI CITyKObI, Ha
OCBOCHHE OCHOB MEUIIMHCKUX 3HAHUH.

B nepuon 00y4eHus ¢ FOHOIIAMHK TIPOBOAATCS y4eOHbIE COOPBI.

OG6pazoBaTenbHOE YYPEKICHHUE pacrojiaraeT MaTepHalbHO-TEXHUYECKOH 0a30i, obecrednBaroleil MPOBEACHHE BCEX BHJIOB JaOOPaTOPHBIX PabOT M MPAKTUYECKUX 3aHATHH, MUCHHIUIMHAPHON, MEKIUCUHUILTHHAPHOW M
MOJYJIEHOH IOATOTOBKH, YUYEOHOH MPaKTHKH, IPEIYCMOTPEHHBIX YIeOHBIM IIIAHOM 00pa30BaTENbHOTO YUpEKAeHU. MaTepuaabHO-TeXHIHYeCKas 6a3a COOTBETCTBYET ACHCTBYIOIIMM CAHUTAPHBIM U MPOTHBOIIO)KAPHBIM HOPMaM.

ITopsinok npoBeaeHust y4eOHOH 1 NMPON3BOICTBEHHOI IPAKTHKH
Ilpaktuka sBasercst obszatenbHeiM pasgeaoM OIIOII u mpencrtaBisier coOoi BUA YYEOHBIX 3aHATHH, O00ECICYMBAIOIIMX IPAKTHKO-OPUEHTUPOBAHHYIO IOATOTOBKY oOywaromuxcs. llpu peammsammu  OITOIT
IpeIyCMaTPUBAIOTCS CICAYIONINE BUABI IPAKTUK: ydeOHasl U IPOU3BOACTBEHHAS. [Ipon3BOACTBEHHAS IPAKTHKA COCTOUT U3 ABYX JTAIOB: MPAKTUKH 110 IPO(UITIO CIIENUATbHOCTH U IPEAIUIIIOMHOM IPAKTHKH.
YueOHasi npakTHKA:
Ipaktuka YI1.01 «OcobeHHOCTH OpraHU3ally JOKYMEHTAlMOHHOTO 00eCTIeueH s yIpaBiIeHHs 1 (DYHKIIMOHHPOBAHHS OpraHU3aluuy, 1Henens, NPOBOANTCS KOHIEHTpHpoBaHHO, [IM. 01.Opranusanus 10KyMEHTallHOHHOTO
00ecIIeueHNs YIPaBIeHUs U QYHKIHOHHPOBAHUS OPTaHH3aIUH.



IIpaxTuka YII 02. «Oco6eHHOCTH OpraHU3aI[MU apXUBHOH H CIIPaBOYHO-UH(OPMAIIOHHON PabOTHI 0 JOKYMEHTaM OpPTaHU3aluuy», | Helels, MpoBOUTCs KOHIEHTpupoBaHHo, [IM.02. Opranu3anus apXuBHOH U CIIPaBOIHO-
UHGOPMALHOHHOM pabOThI 10 JOKyMEHTaM OpraHU3aLiH.

Ipaxtuka YI1.03. «OpraHuzauus ¥ TEXHOJIOTUs paboThI cekpeTaps», 1 Henens, KoHeHTpupoBaHo, [IM.03. BeionHeHre paboT 1Mo 0HOM WITH HECKOIBKUM HpodeccusiM pabourx, TOIDKHOCTeH cinyxammx. 26353 Cekperapb-
MAalINHUCTKA.

IIponsBoacTBeHHas NPAaKTHKA (110 NPOGHII0 CeHATbHOCTH):

Ipaxtuxa I1I1.01 «Opranusamus JOKyMEHTAIIHOHHOTO OOECIIEUCHHUsI YIIPABICHHS U (DYHKIIMOHHPOBAHHUS OpraHU3alHn», |Heaess, npoBOANTCs KoHIeHTpupoBanHo, [IM. 01.Opranusanus 10KyMEHTALMOHHOIO 00eceYeHus
YIpaBlIeHUS U (YHKIIMOHHPOBAHUS OpraHU3AIUH.

Ipaktuka [T 02. «OpraHuzauuss apxXvBHOW M CIPaBOYHO-UH(MOPMALMOHHOW pPabOThI MO AOKyMEHTAM OpraHum3aumum», | Hemens, HpoBoautcs paccpemorodeno, [IM.02. OpraHu3aumus apXuBHOW W CIIPABOYHO-
HHGOPMALOHHOM PabOThI IO JOKyMEHTaM OpraHU3aLHu.

IMpaxruka I1I1.03. «OpraHuzanus 1 TeXHOIOTUs pabOTHI ceKpeTaps», | Hexemns, KoHIeHTpupoBaHo, [IM.03. Beimonxenne paboT o 0HON MM HECKOILKEM IPO(eccusiM pabodnX, JOIDKHOCTeH ciryxamux. 26353 Cekperaps-
MAalIMHUCTKA.

ITpou3BoacTBeHHAs IPAaKTHKA (TIPEIIUIIOMHAs) — 4 HEeNH, IIPOBOJUTCS KOHIIEHTPUPOBAHHO.

YuyeOHast MpakTUKa ¥ NPOU3BOACTBEHHAs NPaKTUKA (110 MPO(UII0 CrienruaTbHOCTH) MPOBOJATCS PU OCBOCHHM CTYIEHTaMH NMPO(eccCHOHaNbHBIX KOMIIETEHIUI B paMKax NMpodeccuoHalbHBIX MOJyeld. YueOHas mpakTHKa
HPOBOJMTCS KOHLIEHTPUPOBAHHO B PaMKaX HPodecCHOHAIBHOrO MOy 1. [IpOM3BOACTBEHHAs MPAKTHKA (IO IPOGHIIIO CIICHAIBHOCTH) PEANH3yIOTCs, B OCHOBHOM, PACcCPENOTOYEHO, YEPEAYSACh C TEOPETUUECKUMH 3aHATHAMU B paMKax
1po¢hecCHOHATBHBIX MOJYJIEH.

Lenu 1 3agaun, IporpaMMbl ¥ (POPMbI OTIETHOCTH OHPEACIICHBI 10 KAXKJOMY BUY IPAKTUKH.

IIpon3BoscTBEHHAS IPAKTHKA IPOBOJUTHCS B OPTraHU3ALMSX, HALIPABICHUE JIEATEILHOCTH KOTOPBIX COOTBETCTBYET MPOMHIIIO IOATOTOBKH 00y4aIOIHNXCS.

ATTecTanys 110 HTOraM IPOU3BOACTBEHHON MIPAKTUKH IPOoBOAUTCS hopMme nuddepeHIPOBaHHOTO 3aU€Ta ¢ y4eToM (MM Ha OCHOBAHHH) PE3yJIbTaTOB, IIOJTBEPKACHHBIX JOKYMEHTAMH COOTBETCTBYIOIINX OpTaHU3ALIHIL.

IIpakTtrka npoBogutcs B coorBercTBHU [lonoxxenueM u Pekomennanusamu MunoOpaszoBanust Poccuu, nporpaMmoit mpou3BoICTBEHHOU (podhecCHOHATBHON) PAKTHUKH.

OneHka KauecTBa OCBOCHHUS OCHOBHOM NPodecCHOHANIBHOI 00pa30BaTeNIbHOI POrpaMMBI BKIIFOYAET TEKYIIUH KOHTPOIIb 3HAHUH, IPOMEXYTOUHYIO H TOCYIapCTBEHHYIO (HTOIOBYIO) aTTECTALUIO 00YJarOIIUXCL.

Konkpernbie GopMbl U IpoLeypbl TEKYILEr0 KOHTPOJIS 3HAHUM, POMEXYTOYHOW aTTECTALMK O KaXJIO0H JUCHUIUVIMHE M Npo(ecCHOHAIbHOMY MOAYIIO pa3paboTaHbl 00pa30BaTENbHBIM YUPEKICHHEM CaMOCTOATENIbHO U
JIOBOJISATCS 10 CBEICHHUS 00Y4aIOMNXCsl B TCUCHHE MEPBBIX ABYX MECALIEB OT Hayaja 00y4eHHsI.

Jlnst arTectanyy 0Oy4alOIIMXCsl HA COOTBETCTBHE HMX IIEPCOHANBHBIX IOCTIKEHUH MOITanmHBIM TpeboBaHusM coorBercTBytomieii OITOII (Tekymas M IMPOMEKXYyTOUHAsl aTTECTallls) CO3AaHbl (POHIBI OLIEHOYHBIX CPEJICTB,
MO3BOJISIIOIINE OLCHUTh 3HAHMS, YMEHHMS W OCBOCHHbIE KOMIETeHIMH. DOHIBI OLEHOYHBIX CPEACTB UL IPOMEXKYTOYHOHW aTTeCTAlMM pa3pabOTaHbl M YTBEPXKACHBI OOPA30BATENbHBIM YYPEKICHHEM CaMOCTOSTENBHO, a
JUISL TOCYapCTBEHHOM MTOrOBOIT aTTECTALN — pa3paboTaHbI M YTBEPXKICHBI 00Pa30BATEIBHBIM YUPEKICHUEM IIOCIIE IPEIBAPHTEIBHOTO MOJIOKUTEIBHOTO 3aKIIF0YCHHS paboToAaTeNeH.

KomnemkeM co3maHbl ycnoBUS I MAKCHUMAJIBHOTO HMPHOIIKEHUS] IPOTpaMM TEKYIIeH M MPOMEXYTOYHOH aTTeCTallH OOYJaromIMXCs 10 AMCIMIUIMHAM U MEXIUCIUIUIMHAPHBIM KypcaM Mpo(eCCHOHAIBFHOTO IUKIa K
YCIOBHSIM HX Oymyiiel mpodecCHOHAIBHON AEATENBHOCTH — IS 4ero, KpoMe MperojaBaTelieii KOHKPETHOH JUCIHUILIMHBL (MEXANCIUIUIMHAPHOTO Kypca), B KaueCTBE BHEIIHMX SKCIICPTOB aKTHBHO IMPHBIICKAIOTCS paboTOmaTeNH,
HPETIoaBaTENH, YNTAIOIINE CMEKHbIC AUCIIUATIIHHBL.

OneHka KauecTBa MOATOTOBKU 00YUAIOIIMXCS U BBITYCKHHKOB OCYIIECTBIISIETCS B IBYX OCHOBHBIX HAIIPABIICHUSX:

OLIEHKA YPOBHSI OCBOCHUS TUCIIUILIHH;

OIIEHKA KOMIICTEHI[HIT 00y4aromuxcs.

Jlo1s1 OHOIIeH IpeycMaTPHBAETCS OLIEHKA PE3YJIbTATOB OCBOCHHSI OCHOB BOGHHOM CITyOBI.

8.2. O6meodpazoBaTe bHBIN UK
O6mieobpa3oBaTenbHBIA MK OCHOBHOI mpodeccnonanpHolt obpasosatenbHoi mporpammel CITO chopmupoBan B cooTBercTBHH ¢ PaszpsicHeHmsMM 10 peammsanun (eepanbHOro TOCyIapCTBEHHOTO 00pa3oBaTENbHOTO
cTaHaapTa cpenHero (MoOmHOro) oOmero odpazoBanus (MpoduiIbHOE O0YYeHHE) B IMpPEAENaX OCHOBHBIX NMPOQECCHOHAIBHBIX O00pa30BaTENbHBIX NMPOTPaMM HAYAIBHOTO NMPO(GECCHOHANBHOTO WM CPeJHEro npodhecCHOHaIbHOTO
obpazoBaHust, HOPMUPYEMBIX Ha OCHOBE (heIepaTbHOTO TOCYapCTBEHHOT0 00pa30BaTebHOIO CTaH/[APTa HAYAIbHOTO IPO(ECCHOHATFHOTO M CPEIHET0 MPO(ecCHOHAIBHOT0 00pa3oBaHus, 0100peHHoro Haydno-MeTouueckuM CoBEeTOM
IenTpa HayambHOTO, CPEIHETO, BBHICIIETO U JOMOIHHUTEILHOTO npodeccronanbuoro oopazopanus OI'Y «DHUPOy», nporokon Ne 1 ot «03» despains 2011 r. [Ipoduis 00yueHnss — cOMaNbHO-9KOHOMUYECKUH, B TIpeeIax OCHOBHOM
npodeccHoHaNbHOW 00pa30BaTENBHOM IPOrpaMMBl CpefiHEro NpodecCHOHaTPHOro 00pa3oBaHMs, cHOPMUPOBAHHOH Ha OCHOBE ()EeAEpaNbHOTO TOCYJAPCTBEHHOTO OOpAa30BATENBHOTO CTAaHAApPTa CPEJHEro NPOdECCHOHATFHOTO
obpasoBanus 46.02.01 JlokymeHTanmnoHHOE 0OeCTIeIeHHe YIPABICHHS U ApXUBOBEICHHUE.

HopmaTuBHBIN CpPOK OCBOEHHS OCHOBHOW NPO(ECCHOHANBHOI 00pa3oBaTeNbHOM MpPOrpaMMBbl MO CHEHHAIBHOCTH CPEAHEro Mpo(ecCHOHAIBHOrO 00pa30BaHUS NPH OYHOM (opMe MOoNydeHus 0oOpa3oBaHMS LIS JIHII,
oOyuaromuxcst Ha 6a3e OCHOBHOrO 001ero oopa3oBaHusl, yBeanunBaercst Ha 52 Henenu (1 rox) u3 pacyera:

TeopeTHIeckoe 00ydeHue (TpH 00s13aTeNIbHON y4eOHOH Harpy3ke 36 4acoB B HEJEIIO)

39 uen.
HPOMEXKYTOYHAsH ATTECTaLHs 2 Hen.
KaHUKYJISIPHOE BpeMst 11 Hen.

8.3. ®opmupoBanue BapuatusHoii yactu OIIOII




Ha ocnoBanuu pemenus ot 17.05.2011 rona Cosera paboropareneii lyboBckoro MyHHIUIIAIBHOTO paifoHa, cormacoBanus oT 27.06.2011 roxa ¢ I'maBoit AZMHHHCTpAIMU FOPOACKOTO moceneHus I. Jlybosku A.U. Jlsmenko
CJIeIaHO paclpeziesiecHne 00beMa YacoB BAPUATUBHOM YaCTH 110 y4eOHBIM JUCUUILIMHAM U IPO(ECCHOHAIBHBIM MOJYIISIM.

OOBEM BpeMeHH, OTBEICHHBI Ha BapuaTUBHYI0 4acTh ukiIoB OITOII, ucrons3oBaH Ha yBelnnueHHE 0ObEMa BPEMEHHM Ha JMCLHUILUIMHBI M HPO(ECCHOHAIbHBIC MOIYIN 00sA3aTENbHOIl YacTH, HA HOBBIC JMCLUUILIMHBI B
COOTBETCTBHH C HOTPEeOHOCTSIMH paboTofaTeneil i CrenuduKoil AesTeTHOCTH 00pa30BaTeNbHOTO YUPEKISHHS, MPOdIIEeM I0IydaeMoro npodecCHOHaIBHOTO 00pa30BaHuUs.

B npodeccronanbHOM UKIIE 32 CYET BAPUATHBHOM YaCTH BBEACHBI AUCHMILTHHBI «VH(POpMAIIMOHHBIE TEXHOIOTUH B TPO(ECCHOHATBHOMN esTenbHOCTY, «[IpodeccnonanbHas gekcruka», «OCHOBBI y4eOHO-HCCIeI0BATENBCKOM
nestensHocTy. CormacHo npunoxennto kK GT'OC s ocBoeHus: 00yYaIOIIMMKCS HMOATOTOBKH MO mpodeccHd pabodvero, MODKHOCTU ciykamero — 26353 Cekperapb-MAallMHHCTKA B paMKax OCHOBHOW Mpo(hecCHOHATbHON
00pa30BaTeNbHON IPOrpaMMBI COCTaBIIEH MpohecCHOHANBHEIN MOmys 03.BeimonHeHre paboT 0 OHON MIIH HECKOJIBKHM HMPpOo(eccHsiM pabodrX, TODKHOCTEH ciayxamux. 26353 Cekperapb-MallHHICTKA.

BapuaruBHas 4acTb 1aéT BO3MOXKHOCTb PACLIMPEHUS M YIUIyOJICHHS IIOATOTOBKH, OIPEACIAEMOH COepkKaHHeM 00s3aTeNbHOIl YacTH, IOTy4YeHHs NONOJIHUTEIbHBIX YMEHUH M 3HAHHMH, HEOOXOAMMBIX Ul 0OeCIIeyeHust
KOHKYPEHTOCIIOCOOHOCTH BBIITYCKHUKA B COOTBETCTBHH C 3alIPOCAMH PETHOHAJIBLHOTO PIHKA TPY/a M BO3MOXKHOCTSIMH IIPOAOIDKEHHS HEIPEPHIBHOCTH 00pa30BaHUs.

8.4. ®opMbl NPOBeAeHHsT KOHCYIbTAIHIT

st noctrokenus pe3yapratoB mpu ocBoeHud OITOIT mpenycMaTpuBaroTCst KOHCYIBTALMH U1 00yYaIOIIHXCcsl 04HO (hopMbl B 00beMe 4 yaca Ha OZHOrO 00YYArOLIErocsi Ha KaXKIblii yueOHBIH rof.
DopMBI IPOBEICHNUSI KOHCYNIBTAINIL: TPYHIIOBBIE (TIPU MOATOTOBKE K dK3aMEHaM), HHIUBUyalbHbIE, TICbMCHHEIE, YCTHEIE.
Ipu GpopmupoBanuM CBOEH MHAMBUIYAIbLHOH 00pa30BaTEIbHOM TPAGKTOPUHU CTYAEHT CAMOCTOSTENILHO BhIOMpaeT (JopMy POBEACHHS KOHCYIbTALIMH 1 PENojaBaTes, OCYIIECTBISIONIEr0 KOHCYIbTUPOBAHUE.

8.5. ®opMbI NpoBeIeHUsI MPOMEKYTOYHOI aTTecTalMn

Vyeoupim miaHoM OINOIT mo crneunmansHoctn 46.02.01 JlokyMeHTanMoHHOE OOECICYEHHE YIpPABICHUS W apXUBOBEJICHHUE MPEIyCMOTPEHO 5 HEAedb HPOMEXYTOYHOH aTTECTallid M OTCYTCTBHE CecCHil (9K3aMEHOB,
CKOHIICHTPHPOBAHHBIX B paMKax KaneHaapHou Hezxenu). [Ipomexyrounas arrectaius B GopMe dK3aMeHa TPOBOJHUTCS B JCHb, OCBOOOKICHHBIH OT APYrux (Gopm yueOHO# Harpys3ku. [Ipomexyrounas aTrectanus B popme 3a4ETa WK
i hepeHIPOBaHHOrO 3auéTa MPOBOAUTCS 3a CYET YacOB, OTBEACHHBIX Ha OCBOCHHE COOTBETCTBYIOIIEH y4eOHOW MUCIMIUIMHBI WIM NpodeccHoHambHOro Moxyns. Ecian ydeOHBlE AMCIMIUIMHBI, MEXIHCLIHUIUIMHAPHBIC KypCHl H
npodeccroHaIbHbIe MOIYINIH, U3Y4aloTCS KOHIIGHTPHPOBAHO, IIPOMEXKYTOUHAs aTTECTALMs IMPOBOJUTCA HEMOCPEICTBEHHO IOCIE 3aBEpLICHHs HX OCBOeHMS. Bpems, oTBenéHHOe Ha NPOMEKYTOUHYIO aTTECTallUIO, UCHOIb3yeTcs Ha
CaMOCTOATENBHYIO IOATOTOBKY, B TOM YHCIIE K DK3aMEHaM, U Ha IIPOBEAEHUE KOHCYIbTAIMI.

VYueOHble TUCIHUILIMHBI U PO(ECcCHOHAIBHBIE MOAYIIH, B T. 4. BBEJICHHBIE 32 CUET yacoB BapuatuBHOH yactu OIIOII, siBisroTest o6s3atenbHbIMU s atTectanuy snementamMu OITOIN, ux ocBoeHHe 3aBepmiaeTcsi OTHOM U3
BO3MOXKHBIX ()OPM MPOMEXKYTOUHOM aTTecTalny — 3a4éT, Au(depeHINPOBAHHBIN 3a4eT MM JK3aMEH, IeMOHCTPAL[MOHHBIN 9K3aMeH, [0 Y4eOHO! U MPOU3BOACTBEHHOI MpakTHKe — nuddepeHrpoBanHblii 3auet. KomnuecTBo 3Kk3aMeHOB
— He Oomee 8 B KaXIOM y4eOHOM TOIy, KOIMYECTBO 3a4€TOB U AU EPEHIUPOBAHHBIX 3a4€TOB — CyMMapHO He Gomee 10 B KakaoMm yueGHOM romy, 6e3 ydera 3a4eToB MO (H3HUYECKOil KyabType. [IpemycMoTpeHO mpoBeneHHe
KOMOUHUPOBAHHEIX TU(depeHInpOBaHHbBIX 3a4€TOB U 9Kk3aMeHOB. [To npodeccronanbHBIM MOLYISIM 00s13aTenbHas pOpMa IPOMEKYTOYHOH aTTeCTalluH — dK3aMeH (KBaJIU(UKAIMOHHBIN), KOTOPBIH YIUTHIBAETCS MIPH MOJCYETe 00IEro
KOJIMYECTBA 3K3aMEHOB B IPO(heCCUOHATLHOM MOTYIIE.

[pu ocBOeHHH MPOrpaMM MpodecCHOHATBHBIX MOAYJIEH B MOCICIHEM CEMECTpe U3ydeHust (hOPMOH MTOTOBOIl ATTECTAIMH MO MOAYIO (poMexxyTouHoit artectauuu mo OIIOIN) siBsercst ak3aMeH (KBaTH(pUKAI[HOHHBIN),
KOTOPBI HpecTaBisieT co00i (popMy HE3aBHCHMOW OLIEHKH Pe3ysbTaToOB OOYy4YEeHHs C ydacTHeM padorojareneif; O €ro HTOraM BO3MOXKHO IIPHCBOCHHE BBITYCKHHKY ONpPEAENICHHONW KBamu(uKamuu. DKk3aMeH (KBaJIH(HUKAIOHHBI)
IPOBEPSIET TOTOBHOCTH 00Y4aIONIErocs K BBHIIOIHEHUIO YKa3aHHOTO BHA MPO(ECCHOHANBHOM AEITENIHOCTH M CHOPMHUPOBAHHOCTh Y HEr0 KOMIICTEHIIHI, ONpeeneHHbIX B pasjene «TpeboBanus k pesynsratam ocBoeHust OITOID»
®I'OC CIIO. Utorom npoBepKH SBISIETCS OJHO3HAYHOE PELICHHE: «BUJI MPO(ECCHOHAIIBHOM JEATENLHOCTH 0CBOEH / He 0cBOoeH». B 3aueTHoil kHKKe 3amuck umeet Bug: «BIIJI ocBoen» nn «BI1J] He ocBOEH.

VYcnoBuem normycka K 9k3aMeHy (KBaH(HKAIMOHHOMY) SIBJISIETCSI YCIIEIITHOE OCBOCHHE 00YJarOIINMUCS BCEX JIEMEHTOB IIPOTrPaMMbI IPO(YECCHOHAIBHOT0 MOYIIsI: TeopeTHaeckoi yact Mmoxyist (M/IK) u mpakTuk.

8.6. ®opMbI IpoBeeHNsI TOCYAAPCTBEHHOH HTOTOBOM aTTecTANI

DOopMEI 1 TIOPSIOK IPOBECHHS TOCYIapCTBEHHOM HTOTOBOH aTTecTalMy onpenensiercs [1oaoxkeHreM o rocyJapcTBEHHOH HTOTOBOH aTTECTANH, YTBEPKAEHHBIM TUPEKTOPOM KOJLIEKA.

Heo6xoauMbIM ycI0BHEM JOIyCKa K FOCYIapCTBEHHOI UTOrOBOM aTTECTAllUH SBIISIETCS MPEeACTaBIeHHE JOKYMEHTOB, IOATBEPKIAIONIMX OCBOCHHE 00YyJaromuMesl KOMIETCHIUH IPpY H3y4eHHU TeOPETHIECKOTo MaTepuana u
MPOXOXKICHUU MPAKTHKU MO Ka)KAOMY U3 OCHOBHBIX BUJIOB IMPOGhECCUOHANBHON AEATeNIbHOCTU. B TOM umcIe, BBITYCKHHKOM MOTYT OBITh IPEIOCTAaBICHbI OTYETHI O paHee JOCTHIHYTHIX pe3ylIbTaTax, JOHNOIHUTEIbHbIE CepTH(HHKATEL,
CBHJICTENBCTBA (JUIIOMEI) OJMMITHAJ, KOHKYPCOB, TBOPYECKHE PAOOTHI IO CIIENUATEHOCTH, XapaKTEPHCTHKH C MECT MIPOXOXKISHHS IPEIIUIIIOMHON IPaKTHKH.

TocynapcTBeHHass UTOroBasi aTTECTAllMsl BKJIIOYACT MOJTOTOBKY M 3alUTY BBIMYCKHOH KBanu(uKannoHHOH paboThl (mumiomHas pabora, TUILIOMHBIH TpoekT). OO0s3arenbHOe TpeOOBaHWE — COOTBETCTBHE TEMATHKU
BBIITYCKHOH KBaTH(HKAINOHHOH pabOThI COAEPIKAHUIO OJHOTO MIH HECKOIBKUX NMPO(ECCHOHATEHBIX MOLYIICH.

TpeboBaHHs K COAEpPIKAHHUIO, 00BEMY M CTPYKTYpE BBIMYCKHOH KBaTU(pUKAMOHHOW paboTHl OIpEeNeHsl 00pa30BaTeIbHBIM YUPEKICHHEM HAa OCHOBAHHMH ITOPSKA MPOBEJCHHS I'OCYIAapCTBEHHOH HTOrOBOH aTTeCTAIlHU
BBITYCKHHKOB 110 mporpammam CIIO, yTBepikIeHHOro (eepanbHbIM OPraHOM HCIIOIHUTENBHOH BIIACTH, OCYIIECTBIIIONINM (YHKIMH MO BbIPaOOTKe rOCYJapCTBEHHON MONUTHKH M HOPMATHBHO-IIPABOBOMY PETyIMPOBAHUIO B cdepe
00pa3oBaHus, ONPEIEICHHOTO B COOTBETCTBHHU ¢ 3akoHOM «O0 oOpa3zoBanuu B Poccuiickoit deneparmm.

T'ocynapcTBeHHBIH 9K3aMeH HE IPOBOIUTCS.

COT'JJACOBAHO
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3. Tlenaroruka u IICHXOJIOTHS N.B. 3abonoTHeBa

4. OI'CO mucrmmmmH H.B. ®ponosa

5. CroenuanbHbIX JTUCIUATIINH 3.I1. I'yceBa



